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INTRODUCTION 
  
 
 The Public School Laws of the State of North Carolina provide that "All 
interscholastic athletics be conducted in accordance with rules and regulations 
prescribed by the State Board of Education".  Generally, there are minimum 
requirements.  The state rules and regulations for High Schools are published in the 
North Carolina High School Athletic Association Handbook.  Middle School rules are 
published in the Middle School Athletic Manual from the NC Department of Public 
Instruction. Local boards of education may also adopt policies pertaining to its athletic 
programs. 
 
 This handbook has been prepared to help principals, athletic directors and 
coaches in establishing and administering their respective interscholastic athletic 
programs. 
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STATEMENT OF PHILOSOPHY 
 

 
 Athletics must be concerned with the development of those abilities which are 
necessary in meeting the demands of living and participating in our society.  Thus, it 
is essential that specific procedures and policies be defined and recorded to insure 
that the organization and administration of the Johnston County Public Schools 
athletic events provide for a proper and enjoyable competitive atmosphere and 
environment for players and spectators. 
 Because the principal is legally responsible for the total program, the burden of 
administering a meaningful, safe, and fiscally sound athletic program rests with the 
principals.  In Johnston County, the principal is attempting to meet the challenge 
through the framework of the North Carolina High School Athletic Association, the 
North Carolina Public Schools, and local policies. 
 Although the principals must make the hard decisions, they recognize that 
input from the athletic director and coaches is vital to a worthwhile athletic program; 
thus, ideas and recommendations are solicited.  Teamwork is the key to a successful 
athletic program. 

 
 
 

1. To establish guidelines for the organization and administration of athletics in 
the Johnston County Public Schools. 

2. To provide direction for the development, promotion, and support of 
interscholastic activities within the schools. 

3. To provide direction for security measures that will insure the safety and well-
being of the participants, cheerleaders, and spectators. 

4. To provide direction for achieving the following goals of the athletic 
           program: 
  

A.   To provide the students with opportunities for fun, enjoyment, physical 
development, and fellowship through participation in sports. 

B. To provide the students with opportunities for wholesome release of 
tensions and aggressions through participation in sports. 

C. To provide the students with a feeling of achievement through sports 
participation. 

D. To provide the students opportunities to develop character,  
responsibility, teamwork and the practice of good sportsmanship 
through participation in sports.         

E. To improve the image of the athletic program as an integral part of the 
total educational process from the perspective of fans, administrators, 
peer schools, and the public in general. 

F. To provide the students with wholesome competition through athletic 
participation. 
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RESPONSIBILITIES OF THE PRINCIPAL 
 
 

 The Principal in a Johnston County Public School is directly responsible for the 
operation of the school, including any and all matters pertaining to the athletic 
program.  The appointments of athletic director, head coaches, and assistant 
coaches are made upon the recommendation of the principal on a year to year basis.  
The approval of the principal or his designee is to be secured before any member of 
the athletic staff commits themselves or their school to a contract, be it financial or 
otherwise. 

 
RESPONSIBILITIES OF THE ATHLETIC DIRECTOR 

 
 
 Under the direct supervision of the principal, the athletic director is charged 
with the responsibility of administering his school's philosophy of athletics. 
 
Specific Duties: 
 
1. Know and supervise the administration of general policies of the school board, 

the North Carolina High School Athletic Association and the North Carolina 
Public Schools. 

2. Assist the principal in securing competent coaches for all sports. 
3. Assist in supervision necessary for crowd control. 
4. Provide principals, parents, and coaches with pertinent athletic 
           information. 
5. Approve the purchase of all athletic equipment and establish inventory control 

procedures through the principal. 
6. Implement procedures for handling athletic insurance, physical examinations, 

parental permissions, and athletic eligibility. 
7. Instruct all athletic personnel in the responsibility and duties pertaining to their 

assignment. 
8. Establish the eligibility of all athletes. 
9. Secure game transportation through the principal. 
10. Coordinate personnel needed to host an athletic contest. 
11. Secure qualified officials for athletic contests. 
12. Perform other duties relative to athletics as assigned by the principal. 
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RESPONSIBILITIES OF THE COACH 
 
 

 The quality of Johnston County Public Schools’ athletic program will be 
determined by the professionalism of coaches working within the various activities.  
Coaching is a personal decision based upon the individual's desire to work with 
students and to contribute to the overall school program. 
 
The coach should understand his/her sport and be familiar with all rules, courtesies, 
and procedures of the activity.  The coach should know his/her students and be an 
effective leader. He/she should be concerned with winning gracefully and, when 
losing, accept the loss with poise and a realization that an educational experience 
probably has been achieved. 
 
Specific Duties: 
 
1. Teach the physical skills needed to play. 
2. Know and follow all rules and regulations governing the sport. 
3. Provide fair and equal opportunities for all candidates. 
4. Plan and supervise practice sessions in keeping with the age and maturity of 

the players. 
5. Meet with athletic director to prepare a tentative schedule of games. 
6. Establish rules for the proper use and care of athletic equipment. 
7. Prepare and present to the athletic director a list of students desiring to 

participate so that eligibility can be determined. 
8. Check and monitor team members' academic progress. 
9. Submit to the athletic director at the end of the season a list of any equipment 

and/or uniforms needed for the ensuing year. 
10. Collect uniforms and equipment at the end of the sport season and account for 

same. 
11. Perform other duties relative to coaching as assigned by the principal and the 

athletic director. 
12. Each coach will have a set of written rules and regulations for their team. A 

copy of these rules will be signed by the parent and student-athlete and kept 
on file by the coach. A copy of the rules should be submitted to the school 
athletic director and principal.          
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RESPONSIBILITIES OF THE ASSISTANT COACH 
 
 
 The assistant coach must be loyal to his/her head coach and to his/her head 
coach's program.  He/she must be flexible in his/her thinking in order to adapt 
himself/herself and his/her ideas to the system employed by the head coach.  The 
assistant coach should remember that his/her contribution to the total program is to 
assist the head coach in the successful operation of his/her program. 
 
Specific Duties: 
 
1. Assist in the instruction of fundamentals and team play. 
2. Assist in supervision for crowd control in regard to field access. 
3. Assist in the management and care of team equipment. 
4. Assume the responsibilities and duties of the head coach in his/her 
           absence. 
5. Perform related tasks requested by the athletic director through coordination 

with the head coach. 
6. Perform other duties relative to coaching as assigned by the principal. 
 
 
 

RESPONSIBILITIES OF THE CHEERLEADING COACH 
 
 

Specific Duties: 
 
1. Organize, supervise and monitor the cheerleading selection process. 
2. Supervise and conduct tryouts and practices in accordance with school 
           rules. 
3. Accompany the cheerleader squad to and from all athletic contests, and 

provide constant supervision during the events. 
4. Maintain an inventory of all equipment and supplies. 
5. Submit a budget request to athletic director no later than the last week in May 

of each year. 
6. Submit proper eligibility form indicating physical examination and proof of 

insurance to athletic director before organized practice begins. 
7. Coordinate all pep rallies through the athletic director. 
8. Perform other related duties assigned by the principal. 
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Fundraising 
 
All school-sponsored fundraising must be approved by the principal, athletic director, and 
the superintendent’s designee. Fundraising must be done in compliance with JCBE Policy 
7230 and Regulation Code: 7230-R. 

 
Procedure for Handling Gate/Concession Monies: 

 
In order to remain in compliance with G.S. 115C-445 and Johnston County Board 
of Education Policy 7510 (Daily Deposits), all gate money and school-sponsored 
concession stand money should be deposited daily.  Realizing that this creates obstacles 
as money received is well after regular business hours, the following steps should be 
taken to reduce the liability of fraud. 

 
1.  Ticket sales should be kept under the supervision of the Athletic Director and/or 

administration in charge of the athletic function.  Numbered tickets should be 
used to verify monies receipted.  The ticket sales report and monies should 
reconcile at the conclusion of the athletic function.  The attached ticket sales 
report must be completed for the gate sales and a concession sales report shall be 
completed for the concession sales. Both the ticket sales report and the concession 
sales report shall be signed by those selling. 

2.  Schools are no longer required to perform a night deposit if there is a secure 
location in the school, preferably fire proof with limited access to the location 
(athletic director, bookkeeper, and/or administrators only).  The monies must be 
deposited in the banking institution used by the school on the next business day. 
Two people should validate the counting of the money per the attached 
instructions. 

3.  Concession money shall be counted at the conclusion of the event.  The attached 
concessions sales report should include the change fund amount, total collected 
for items sold, and the total amount of money in cash box, along with a 
reconciliation of items sold.  The concession sales report shall be signed by those 
selling items in the concession stand. These monies shall be turned in to the 
administrator on duty or athletic director to be secured in the school safe or other 
approved secured location immediately after the concession stand closes for safe 
keeping.  The monies must be deposited in the banking institution used by the 
school on the next business day.  Two people should validate the counting of the 
money per the attached instructions. 

 
 
 
 
 
 

 
 

 

http://policy.microscribepub.com/cgi-bin/om_isapi.dll?infobase=johnston.nfo&jump=7230&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?infobase=johnston.nfo&jump=7230&softpage=PL_frame
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Booster Clubs 
  
Booster clubs should follow the guidelines set forth by Johnston County Board of Education  JCBE 
Policies 2025 and 7240 and use the handbook produced by the JCPS Internal Audit Department to 
handle funds. 
  
All functions of the booster club must be approved by the principal of the school.  Any item purchased 
by the booster club becomes property of Johnston County Public Schools per JCBE Policy 2025. 
  
No additional supplements, gratuities, gifts, etc., are to be paid to or accepted by any coach for any 
reason or from any source.  This prohibits booster clubs from issuing gift cards or payments to 
coaches. 
  
  
Audit Requirements 
  
School-related organizations or organizations which engage in public fund-raising activities in the 
name of the school or for the purpose of supporting school programs and extracurricular activities 
must be properly accountable to the public which contributes to such efforts and the school JCBE 
Policy 7240. 
  
An audit of the organizations’ financial records shall be conducted annually according to JCBE Policies 
2025 and 7240. 
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TICKET SALES REPORT 
(ALL information and signatures should be legible) 

School:_________________________________________________________________ 
 
Event: ______________________________________________ Date: ____________  

------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
TICKET CHECKOUT AND CHANGE FUND VERIFICATION 

(completed by treasurer, verified and signed by Athletic Director/Administrator/Seller) 
 
Ticket Color(s):____________________________Change Fund Amount: $_________                                                                                                                                                 
 
Ticket Numbers: _________________________ through________________________ 
1st Ticket Number on Roll (note color if more than one)     Last Ticket Number on Roll (note color if more than one) 
 
Verified Receipt of Above Tickets and Change Fund: 
____________________________________________            ______________________________ 
Signature of Athletic Director/Administrator/Seller Date            
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

SETTLEMENT OF TICKETS SOLD AND TOTAL FUNDS COLLECTED 
(completed by Athletic Director/Administrator & Sellers) 

 
A. Last Ticket Number Sold __________Minus 1st Ticket Number Sold ________ +1=___________ 

                                        (Number of Tickets Sold)  
 
B. Number of Tickets Sold: __________ @ $__________ =  $_________________ 
        (Total Value of tickets sold) 
    
C. Add Total Value of Tickets Sold + Change Fund Amount $_________________ 
 (Starting change fund amount + amount on line B) 
D. Total Checks in Cash Box (Checks only)   $_________________ 
 
E. Total Currency in Cash Box (Cash only)   $_________________ 
      
F. Total Coins in Cash Box (Coins only)   $_________________ 
 
G. Total Checks, Currency, & Coins in Cash Box  $_________________ 
 (Add lines D, E, & F) 
H. Less Total Value Tickets Sold and Change Fund  $_________________ 
 (Total on line C)  
I. Difference (Over/Short) (G – H = I)   $_________________ 
 
Reason for Difference:____________________________________________________ 
 
Signatures Verifying Settlement Information (including final counting out of cash box): 
______________________ ________________________    __________________________  
Signature of Seller #1  Signature of Seller #2          Signature of Athletic Director/Administrator 

------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
RECEIPT OF REMAINING TICKETS AND TOTAL FUNDS COLLECTED 

Signatures Verifying Receipt and Deposit Totals the Following School Day/Day of Deposit (review 
reconciliation for accuracy and verify remaining tickets and cash box in the presence of 
principal/administrator/athletic director): 
 
__________________________________   _______________   _________________ 
Signature of Treasurer   Master Receipt #   Date  
 
_______________________________________     _________________ 
Signature of Principal/Administrator/Athletic Director    Date 
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INSTRUCTIONS FOR TICKET SALES REPORT AND CASH HANDLING PROCEDURES: 
 

1. This form is to be completed the day of the event by the appropriate people listed on each section of the report. 
2. The event and date should be entered indicating what function the tickets were sold. 
3. The treasurer will complete the “Ticket Checkout and Change Fund Verification” section of the form indicating 

the ticket color(s), the first and last ticket numbers on the ticket roll(s), and the amount of the change fund 
provided to the athletic director (AD)/administrator or seller(s).  

4. The AD/administrator or seller(s) will verify the ticket numbers, count out the change fund in the presence of the 
treasurer, and sign the form indicating acceptance and acknowledgment of tickets and change fund. 

5. The AD/administrator and seller(s) will complete the “Settlement of Tickets Sold and Total Funds Collected” 
section of the form. 
a. Indicate the last ticket number sold - 1st ticket number sold +1 to calculate the total number of tickets 

sold; 
b. Multiply the total number of tickets sold by the purchase price to calculate the total value of tickets sold; 
c. Add the total value of tickets sold and change fund amount together; 
d. Add total amount of checks in cash box; 
e. Add total amount of currency(cash only) in cash box; 
f. Add total amount of coins in cash box; 
g. Add total amounts of checks, cash, and coins (D + E + F = G); 
h. Insert amount from line C on line H; 
i. Calculate any overage/shortage (G – H = I); 

6. The AD/administrator and seller(s) will explain the reason for any overage or shortage and all should sign this 
section. 

7. All funds should be secured in the school safe or in the night depository at the bank in the presence of a school 
administrator or the school resource officer. 

8. The treasurer will review the reconciliation for accuracy.  The treasurer will also verify remaining tickets and 
total funds collected in the presence of the principal/administrator/AD.  Both employees should sign and date this 
section.  The treasurer should indicate master receipt number from School Funds. 

9. Any changes to the form are to be initialed by the person making the change. 
 

The following grid may be used to assist with counting money collected at the end of the event: 
Checks   
 

100’s   

  50’s   

  20’s   

  10’s   

   5’s   

   2’s   

   1’s   

Total Amount of Cash   
 

0.25   
0.10   
0.05   
0.01   

Total Amount of Coins   
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CONCESSION SALES REPORT 
(ALL information and signatures should be legible) 

School: ________________________________________ Date: ___________________ 
 

Event: ___________________________________ Change Fund Amount: _________ 
 

__________________________________________          ________________________ 
Signature of Athletic Director/Administrator/Club Sponsor          Date  

 
(The above information should be completed by treasurer, verified and signed by Athletic Director/Administrator/Club Sponsor) 

________________________________________________________________________________________________ 
CONCESSION ITEMS CHECKLIST 

(The following information should be completed by club/department sponsor overseeing concession sales at event) 
 

Items Sold Quantity Sold Cost Per Item Total Collected Per Item 
    
    
    
    
    
    

                                                               Total Collected for All Items Sold 
SETTLEMENT OF CONCESSIONS SOLD AND TOTAL FUNDS COLLECTED 

(To be completed by Athletic Director/Administrator/Club Sponsor & Sellers) 
 
A. Total Collected for All Concession Items Sold   $_________________ 
  

B. Total Collected for Concession Items Sold and Change Fund $_________________ 
 (Starting change fund amount + amount on line A) 
  

C. Total Checks in Cash Box (Checks only)    $_________________ 
 

D. Total Currency in Cash Box (Cash only)    $_________________ 
 

E. Total Coins in Cash Box (Coins only)    $_________________ 
 

F. Total Checks, Currency, and Coins in Cash Box  $_________________
 (Add lines C, D & E) 
G. Less Total Concessions Sold and Change Fund   $_________________
 (Total on line B) 
H. Difference (Over/Short) (Line F – line G)    $_________________ 
 

Reason for Difference: ____________________________________________________ 
 

Signatures Verifying Settlement Information (including final counting out of cash box): 
___________________________   ________________________   _____________________________ 
Signature of Seller #1  Signature of Seller #2          Signature of AD/Administrator/Club Sponsor 

_____________________________________________________________________________________ 
RECEIPT OF TOTAL FUNDS COLLECTED 

Signatures Verifying Receipt and Deposit Totals the Following School Day/Day of Deposit (review 
reconciliation for accuracy and verify cash box in the presence of Administrator/Athletic Director/Club 
Sponsor): 
 
_____________________________________ _________________      ____________  
Signature of Treasurer    Master Receipt #       Date  
 
____________________________________________ ____________ 
Signature of Principal/Administrator/Athletic Director  Date 
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INSTRUCTIONS FOR CONCESSION SALES REPORT AND CASH HANDLING PROCEDURES: 
 

1. This form is to be completed the day of the event by the appropriate people listed on each section of the report. 
2. The event and date should be entered indicating what function the concessions were sold. 
3. The treasurer will complete the “Concession Sales Report Change Fund Verification” section of the form 

indicating the amount of the change fund provided to the athletic director/administrator/club sponsor.  
4. The athletic director/administrator/club sponsor will count out the change fund in the presence of the treasurer, 

and sign the form indicating acceptance and acknowledgment of money received. 
5. The athletic director/administrator/club sponsor and seller(s) will complete the “Settlement of Concessions 

Sold and Total Funds Collected” section of the form. 
A. Indicate the total collected for all concession items sold on line A; 
B. Add total collected for concession items sold and change fund amount together on line B; 
C. Verify total amount of checks and enter on line C 
D. Verify total amount of currency (cash only) and enter on line D 
E. Verify total amount of coins and enter on line E 
F. Add total checks, currency, & coins and enter on line F (C + D + E = F) 
G. Insert amount from line B on line G 
H. Calculate any overage/shortage (F – G = H on form) 

6. The athletic director/administrator/club sponsor and seller(s) will explain the reason for any overage or 
shortage. 

7. All funds should be secured in the school safe or in the night depository at the bank in the presence of a school 
administrator or the school resource officer. 

8. The treasurer will review the reconciliation for accuracy.  The treasurer will also verify total funds collected in 
the presence of an administrator/athletic director/club sponsor.  Both employees should sign and date this 
section.  The treasurer should indicate master receipt number from School Funds. 

9. Any changes to the form are to be initialed by the person making the change.  
  
The following grid may be used to assist with counting money collected at the end of the event: 
Checks   
 

100’s   

  50’s   

  20’s   

  10’s   

   5’s   

   2’s   

   1’s   

Total Amount of Cash   
 
0.25   

0.10   

0.05   

0.01   

Total Amount of Coins   
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SECTION 3 
 

JOHNSTON COUNTY 
 

 MIDDLE SCHOOLS’ 
 

ATHLETIC CONFERENCE 
 
  

JOHNSTON COUNTY MIDDLE SCHOOLS’ 
ATHLETIC CONFERENCE REGULATIONS 

 
 

 The Johnston County Middle Schools’ Athletic Conference has established 
regulations for each of the sports offered by the member schools.  These regulations 
are considered as minimum standards and are kept up-to-date through quarterly 
meetings with the principals, athletic directors and coaches. 
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JOHNSTON COUNTY MIDDLE SCHOOLS’ 
ATHLETIC CONFERENCE 

2018 – 2019 OFFICERS 
 

 
 
 
 

President/Treasurer 
 

Tol Avery 
Principal 

Four Oaks Middle School 
 

Vice President 
 

Vacant 
 
 

Secretary 
 

Brent Walston 
Director of Athletics 

JCPS 
Central Services 

 
 

Chief of Staff 
 

Dolores Gill 
JCPS 

Facility Services 
 

Deputy Superintendent 
 

Dr. Paula Coates 
JCPS 

Central Services 
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JOHNSTON COUNTY MIDDLE SCHOOLS’ 
ATHLETIC CONFERENCE 

CONSTITUTION 
 

Article I - Title 
The organization shall hereafter be referred to as the Johnston County Middle School 
Athletic Conference. 

 
Article II - Objectives 
The primary objective of said organization shall be to work in unity and harmony in 
the promotion of the athletic programs of the Johnston County schools.  Furthermore, 
the organization is interested in providing opportunities for student-athletes to 
develop their basic skills and understanding of team sports, their role as a team 
player, and the qualities of good sportsmanship on and off the playing field. 
 
Article III - Membership 
The membership of said organization shall be comprised of all principals, assistant 
principals, and athletic directors, employed in the membership schools.  These 
schools are: Archer Lodge Middle, Benson Middle, Clayton Middle, Cleveland Middle, 
Four Oaks Middle, McGee’s Crossroads Middle, Meadow, Neuse Charter Middle, 
North Johnston Middle, Princeton Middle, Riverwood Middle, Selma Middle,  
Smithfield Middle, and Swift Creek Middle.  
 
Article IV - Officers 
The officers of said organization shall consist of a president/treasurer, a vice 
president, who becomes president upon the completion of terms as vice president, 
and a secretary.  Each office will be held from July 1 - June 30 of the next two school 
years.  Officers shall be acting principals or assistant principals of Johnston County 
schools. 
 
Article V - Duties of Officers 

 
President/Treasurer 
1. Preside at all organization meetings 
2. Organize and call meetings 
3. Plan agendas for meetings 
4. Appoint committees as needed 
5. Regulate communications 
6. Poll members regarding organization concerns 
7. To keep an accurate record of all monies transacted through said 
           organization 
 
Vice President 
1. To assume the duties of the president in the latter's absence 
2. To assist the secretary in taking accurate minutes 
3. To assist the president in organization concerns 
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Secretary 
1. To keep accurate minutes of all meetings 
2. To present a report of the last meeting's business 
3. To produce correspondence whenever necessary to promote the continuity 

and success of the organization 
 
 
Article VI - Elections 
The president shall appoint an "Elections Committee" at the winter  
meeting.  This committee shall select a chairperson and compile a slate of officers 
who are willing to serve.  The term of office shall be fixed at two years, beginning at 
the end of the final spring meeting.   

 
Ratification of the slate of officers shall require a simple majority of the member 
schools represented.  Each school will have one vote for all organization voting. 
 

 
Article VII - Amendments 
The organization can propose amendments to this constitution at any time whenever 
such amendments further the cause of the organization or simplify its function.  Said 
amendments must be presented to the president.  The president shall appoint a 
committee to review the merit(s) of the proposed amendments. 
 
This committee shall present its arguments at the next regular meeting.  A simple 
majority vote of the members present is sufficient to amend the constitution of said 
organization. 
 
Amendment I - Meetings 
The JCMSAC will hold its regular conference meetings during the months of August, 
November, February, and May.  It shall be the responsibility of the secretary to inform 
all conference members in advance of these meetings and to reserve the Conference 
Room for this purpose.  Special meetings may be called at the discretion of the 
president as the need arises. 
 
Amendment II - Admissions 
The JCMSAC will establish the adult and student charges for admission at all 
conference athletic events during the last regular meeting of the year for the coming 
year.  Admission charges will be determined on a yearly basis.  Admission fees for 
the 2018 – 2019 school year will be $5.00 for all sports. 
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Amendment III - Executive Committee 
An executive committee of the president/treasurer, vice-president, secretary, and 
county athletic director shall exist to handle "emergency situations" (i.e. protests) that 
may arise during the year between regular meetings.  This committee may take 
action as needed to resolve such situations and shall report these actions by 
memorandum to all conference members within 48 hours of their action. 
 
 
Amendment IV - Rules and Regulations 
The JCMSAC is committed to having all principals and their respective schools and 
coaches abide by all state and local regulations as outlined in the NCHSAA 
Handbook, the NC DPI Middle School Athletic Manual, and the Johnston County 
Athletic Handbook.  All principals are ultimately responsible for overseeing the 
effective implementation of applicable rules and regulations governing middle school 
athletic programs. 
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PENALTY CODE 
JOHNSTON COUNTY MIDDLE SCHOOLS’ ATHLETIC CONFERENCE 

 
I. The JCAC has the power to penalize the school and its officials, the coach and 

the individual players in case sportsmanship is not observed.  Some specific 
penalties are found below; however, the  JCAC may take any action it deems 
justified as it relates to the infraction involved. 

 
A. A school found guilty of infractions inconsistent with a wholesome 

athletic program may be: 
  1.  Reprimanded; 
  2.  Placed on probation for a period not to exceed one year; 
  3.  Suspended from participation in a sport or sports for a   
       period up to one year. 

B. A coach found guilty of conduct inconsistent with a wholesome athletic 
program may be: 

  1.  Reprimanded; 
  2.  Placed on probation for a period not to exceed one year; 
  3.  Suspended from directing a team for a period up to one   
                 year. 
 C. Students found guilty of misconduct may be: 
  1.  Reprimanded; 
  2.  Placed on probation for a period not to exceed one year; 
  3.  Suspended from participation in a sport or sports for a   
       period up to one year. 
 D. Spectators guilty of misconduct may be: 
  1.  Placed on spectator probation; 

2.  Banned from attending school contests for a period of time 
                           not to exceed one calendar year from the date of the offense.   

                In incidents involving criminal misconduct such as assaults, 
                school officials in conjunction with the victims assaulted are 

     instructed to press charges in a court of law.  If charges are not  
     filed, the school is still responsible for handling the misconduct. 

                           Spectators may not approach or contact game officials in any 
                           way to question the judgment or decision of an official. 
 

II. Probation - If, while on probation, a school is found guilty of infractions 
inconsistent with a wholesome athletic program, that school shall be barred 
from participation in the sport involved for a period of one year.  If, while on 
probation, a coach is found guilty of infractions inconsistent with a 
wholesome athletic program, he/she shall be debarred from coaching for a 
period of one year. 
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III. Minimum Penalties 
 

A. Use of an Ineligible Player - Including, but not limited to the following, a 
student is ineligible for failure to comply with the regulations with regard 
to: 
 
• Failure to participate in the required number of days of practice 

before participating in a contest 
  • Medical examination 
  • Residence/ Attendance/ Age 
  • Scholastic requirements 
  •  Dressing while ineligible 

 
Any school that used an ineligible player in any contest may be subject 
to the penalties below. (Note: In case of conflicting, blemished or 
illegible records, the obligation rests with the school officials to 
determine the correct information.  Documents which should be 
checked by school officials include permanent records on file in the 
school office such as cumulative records, transcripts, approved student 
transfer requests, and teacher registers, but to not include report cards 
and other non-controlled records.) 

 
1. If documented proof of a student's eligibility is found to be

 falsified and the student is in fact ineligible, the  student will be 
dropped from the team but the team's record and tournament 
privileges will not be affected.  If the student or his parents 
falsified the documents, he may lose his/her athletic eligibility for 
a period of time to be determined by the JCAC. 

 
2. If negligence or failure of the principal or school officials to 

adequately check rules, regulations and records results in the 
use of an ineligible player, that player will be dropped from the 
team while he/she is ineligible and all games in which he/she 
participated will be forfeited and the team may take part in the 
tournament. 

 
3. A school which intentionally uses an ineligible player shall drop 

the player from the team, forfeit all games in which the player 
participated, and will be ineligible for the tournament in the sport.  
The school may also be debarred from taking part in the contests 
of JCAC for the year. 

 
B. Non-Certified Player - Schools using a non-certified player shall be 

placed on probation.  Schools not filing an eligibility form with the county 
athletic director for any interscholastic athletic team may be placed on 
probation. 

 



   

  23 

C. Sports Season - A coach found guilty of violating the sports season 
concept is to be reprimanded and placed on one year probation. 

 
D. Violation of Football Conditioning Policy - A coach found guilty of 

violating this policy is to be reprimanded and placed on probation for the 
first offense.  A second offense will result in a one year suspension of 
the coach. 

 
E. Athletic Contest Ejection - Student-athletes, coaches, officials and 

game administrators who are ejected from any athletic contest, shall be 
(1) reprimanded on the first offense and suspended for the next two 
games (one in football) at that level of play; (2) placed on probation and 
suspended for the next two games on the second offense; (3) 
suspended for one calendar year on the third offense.  Penalties would 
be cumulative from sport to sport and from sport season to sport 
season, if applicable. If no member of the school's coaching staff is 
present to assume the ejected coach's duties, the contest is terminated 
by a forfeit. 

 
F. Criticizing Officials to the Media - Coaches who criticize officials to the 

media may be reprimanded for the first offense, placed on probation for 
the second offense, and suspended for the third offense for up to one 
year. 

 
G. Other Infractions - A school or coach may be reprimanded or placed on 

probation for any of the following infractions: 
   
 General 
 1. Practice during the school day or during a teacher workday 
 2. Squad meeting, practice or game participation on  Sunday 
 3. Failure to have on file the legal birth date of each player 
 4. Removing team from field or court prior to completion of a game,  
                unless removal is by mutual agreement of both school     
                administrators  

                      5. The filming of any contest by non-participating schools without 
    agreement by both competing school head coaches 

   6. Out of season practice or illegal practice 
 

Football 
  1. No restraining barriers at football games 
  2. Damaging or taking down goal posts (in addition,  

  the responsible school will reimburse the other   
            school for the goal posts) 

   
  Basketball - The removal of the nets 
   
  Baseball/Softball - The removal of the bases 



   

  24 

 

SECTION 4 

 
JOHNSTON COUNTY 

 
 MIDDLE SCHOOLS’ 

 
COACHES’ ASSOCIATION 

 
 
 
 
 
 
 
 
 
 
 
 



   

  25 

JOHNSTON COUNTY MIDDLE SCHOOL 
COACHES’ ASSOCIATION 

2018 – 2019 OFFICERS 
 

 
President 

 
Bradley Betterton 
Athletic Director 

Archers Lodge Middle School 
 
 
 

Vice-President 
 

Paul Haynes 
Athletic Director 

Swift Creek Middle School 
 
 

Secretary 
 

Vacant 
 
 

 
 
 
 
 
 

 



   

  26 

JOHNSTON COUNTY MIDDLE SCHOOL  
COACHES’ ASSOCIATION CONSTITUTION 

 
Article I - Title 
The organization shall hereafter be referred to as The Johnston County Middle 
School Coaches' Association. 
 
Article II - Objectives 
The primary objective of said organization shall be to work in unity and harmony in 
the promotion of athletic programs of the Johnston County middle schools. 
 
Article III - Membership 
The membership of said organization shall be comprised of all athletic directors, 
coaches, and assistant coaches employed by the Johnston County middle schools. 
 
Article IV - Officers 
The officers of said organization shall consist of a president, a vice-president, who 
becomes president upon completion of a term as vice-president, and an executive 
secretary. 

 
Article V - Duties of Officers 

 
President 
1. Preside at all meetings 
2. Organize and call meetings 
3. Appoint communications 
4. Poll members 

 
Vice-President 
1. To assume the duties of the president in the latter's absence. 
2. To assist the executive secretary in the taking of accurate minutes of all 

meetings. 
 
 
Secretary 
The secretary shall be an athletic director of the Johnston County schools and will 
assume the following duties: 
 
1. To keep accurate records of all meetings 
2. To present a report of the last meeting's business transactions 
3. To produce correspondence and means of corresponding whenever 

necessary to further the continuity and successful function of said 
organization. 
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Article VI - Elections 
The president shall appoint an "Election Committee" at the spring meeting.  Said 
committee shall compile a slate of officers who are willing to serve.  The term of office 
for president and vice-president shall be fixed at one year beginning at the end of the 
meeting.  Further, the slate of officers will be presented at the annual meeting.  In 
addition, nominations will also be accepted from the floor.  Ratification of the slate of 
officers or any subsequent nominated candidate shall require a simple majority of the 
members in attendance. 
 
Article VII - Amendments 
The organization can propose amendments to this constitution at any time whenever 
such amendments further the cause of the organization, or simplify its function.  Said 
amendments must be presented to the president.  The president shall appoint a 
committee to review the merit(s) of the proposed amendments. 
 
This committee shall present its arguments both "pro" and "con" at the next regular 
meeting.  A simple majority vote of the members present is sufficient to effect the 
amendment. 

BY-LAW 
S 

No. 1 - Meetings 
The said organization shall have a regular meeting at the beginning of each sport 
season.  Sports seasons shall be divided into three areas including: Fall, Winter, and 
Spring. 
 
The annual meeting of the association shall be held at the time designated by the 
president.  The annual meeting shall receive the reports of the executive secretary, 
hold elections for officers, and transact such other business as may come before the 
meeting. 
 
 
No. 2 - Committees 
The president and executive secretary shall be Ex-Officio members of all committees.  
All committees shall consist of a chairperson and as many members as deemed 
necessary by the president.  Further, all coaches have the right to serve as a member 
of that committee directing business for their respective sport areas. 
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SECTION 5 
 

COACHING 
 

TERMS, 
PROCEDURES 

 
and 

  
SUPPLEMENTS 
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Certified Coaches 
A certified coach is a Johnston County Public school employee serving in a licensed 
position who wishes to assist with coaching. 
Guidelines: 

• Coaching positions should be filled with certified employees as much as 
possible. 

• The certified employee would be paid according to the Johnston County Public 
Schools’ Coaching Supplement Schedule. 

• If the coach has less than 3 years, he/she must complete the Voluntary 
Acceptance of an Extra-Curricular Duty form and send it to Human Resources. 
The Voluntary Acceptance form can be found in Section 15 of this manual. 

(The Coaching Supplement Individual Agreement Request form to be completed for 
certified coaching wages can be found in Section 15 of this manual.) 
 
Non-Certified Coaches (Classified Employee Coaches) 
A Classified Employee Coach (Non-Certified Coach) is a Johnston County Public 
School employee in a classified position who would be paid $750.00 to cover 
expenses as a volunteer coach. 

• A classified employee may coach only if the principal is unable to fill the 
coaching position with a certified employee. 

• A classified employee may serve only if the school has an allotted coaching 
position available. 

• A classified employee may coach only if coaching does not conflict with bus 
driving or other job duties. 

• A classified employee who wishes to coach should complete the JCPS 
Request for Approval of Classified Employee Coach form and submit it to the 
principal.  The principal would then complete the middle section of the form 
and submit it to the County Athletic Director who will submit it to Human 
Resources.  The school should keep a copy for their records.  (Form to be 
completed for classified coaches can be found in Section 15 of this manual.) 

• Human Resources will determine the eligibility status of the classified 
employee and forward the form to the County Director of Athletics. 

• The County Director of Athletics will notify the school of the approval status of 
the classified employee. 

• Once the principal, the Human Resource Department, and the Director of 
Athletics have signed the approval form, the information will be documented by 
Administrative Services and given to the payroll department.  The appropriate 
person in the payroll department will process the paperwork for payment of 
expenses.  The amount will be $750 per season, payable at the end of the 
season. 

• Classified employees who are bus drivers CANNOT drive the bus for sports 
teams. 
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NON-FACULTY COACHES 

Non-Faculty Coaches should follow the guidelines for employment listed below.  No services should 
be performed until all steps in the process have been completed. 

A non-faculty coach is an adult who coaches or will be an assistant coach; and will receive pay based 
on the sport plus the number of years of prior coaching experience. If the non-faculty coach has 
retired from the JCPS and been a paid scholastic coach in the JCPS more than 10 years, they 
may get longevity based on their experience. 

• Selection – Prospective non-faculty coaches should complete a Non-Faculty Coach application: 

(Can be obtained from Human Resources or the JCPS Director of Athletics) 

o Send the completed and signed application to Human Resources; 

• Completed application must include: 

o 3 page application; 2 written references; Consent to Perform Criminal History / Background 
Check form; Equal Opportunity Information sheet. 

• Each year a “Request for Approval of Non-Faculty Coach” form must be submitted to the JCPS 
Director of Athletics.   

o This form must be signed by the Principal, School Athletic Director, and the applicant. 

• Human Resources will conduct the screening process and notify the Deputy Superintendent of approval 
status.  

• The Request for Approval form is signed by HR and returned to the Deputy Superintendent’s office—
their salary (based on years of experience) is determined  

• The Deputy Superintendent will send a final letter of approval to the applicant and to the school to 
notify them 

• A Sign-Up Meeting will be scheduled upon approval. 

• The applicant may begin coaching only AFTER approval has been given by the Deputy 
Superintendent.   

• The Athletic Director will submit signed hourly timesheets (monthly) to Administrative Services for 
processing with the payroll department. 

• Once a Non-Faculty Coach has been approved, this process does not need to be repeated for consecutive 
school years; simply submit the “Request for Approval of Non-Faculty Coach” form to Administrative 
Services each year thereafter. 

NOTE: Non-Faculty Coaches may not coach their own child/grandchild or other immediate 
family member. The principal may ask for a waiver in circumstances in which a school does not have an 
available faculty coach. The waiver would be made through the principal to the county athletic director. 
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Revised July, 2018 

 
VOLUNTEER COACH 

 
A volunteer coach is an adult who wishes to assist with coaching and receives no 
pay. 
 
Guidelines: 
 

• The applicant must be an approved Level II volunteer.   
o Level II volunteer status is obtained by submitting a volunteer 

application online annually after July 1 (www.jcsvolunteers.com) 
requesting to be approved. 

 
• Each year a “Request for Approval of Volunteer Coach” form must be 

submitted to Human Resources.   
o This form must be signed by the Principal, Athletic Director, and the 

applicant.   
 

• Human Resources will conduct the screening process and notify the County 
Director of Athletics of the approval status. 

 
• The County Director of Athletics will notify the principal. 

 
• The candidate may begin coaching only AFTER approval has been obtained 

from the County Director of Athletics. 
 
 
NOTE:  Volunteers may not coach their own child/grandchild or any member of 
their immediate family. The principal may ask for a waiver in circumstances in which a school does not 
have an available faculty coach. The waiver would be made through the principal to the county athletic director.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.jcsvolunteers.com/
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                                           Johnston County Athletics                              
Coaching Supplement Schedule (For Certified Coaches) 

2018 – 2019 
 

  Step 
0 

Step 
1 

Step 
2 

Step 
3 

Step 
4 

Step 
5 

Step 
6 

Step 
7 

Step 
8 

Step 
9 

Step 
10 

Range I $3093 $3285 $3479 $3672 $3861 $4059 $4250 $4445 $4637 $4832 $5295 
Range II $2461 $2560 $2706 $2851 $2996 $3143 $3285 $3429 $3575 $3721 $4079 
Range III $1933 $2028 $2126 $2222 $2320 $2416 $2510 $2608 $2693 $2802 $3069 
Range IV $1230 $1296 $1361 $1431 $1498 $1566 $1636 $1703 $1770 $1838 $2015 
 
Range I       Range II 
       Head Boys’ Basketball (1) 
* Athletic Director, High School (1)   Head Girls’ Basketball (1) 
Football, Head Varsity (1)     Head Baseball (1) 
       Head Softball (1) 
       **Athletic Trainer, Certified (1) 
 
Range III      Range IV 
**Athletic Trainer/First Responder (1)   Boys’ Basketball-JV (1) 
*Athletic Director, Middle School (1)   Volleyball-JV(1) 
Asst. Football (5)      Asst. Boys’ Basketball-Varsity (1) 
Boys’ Track (1)      Girls’ Basketball-JV (1) 
Girls’ Track (1)      Asst. Girls’ Basketball-Varsity (1) 
Wrestling (1)      Baseball-JV (1) 
Boys’ Soccer (1)      Asst. Baseball-Varsity (1) 
Girls’ Soccer (1)      Asst. Track (1) 
Volleyball (1)      Softball-JV (1) 
Boys’ Tennis (1)      Asst. Softball-Varsity (1) 
Girls’ Tennis (1)      Boys Soccer-JV (1) 
Cross Country (1)     Girls Soccer-JV (1)    
Stunt(1)       Weight Training (1) 
Boys’ Golf (1)      Flex Asst. Coach Position (1) 
Girls’ Golf (1)      * Middle School Sports   
Swimming (1)      ** Cheerleading – JV (1)    
Indoor Track (1)      Middle School Asst. Football (1) 
** Cheerleading - Varsity (1)    **Middle School Cheerleading 
Lacrosse(1) 
                                                        
 
* Full Year 
** Per Season 

Four salary ranges have been established, each with eleven steps.  Placement of 
individuals will be based on the number of years of his/her scholastic coaching 
experience (in-state and/or out-of-state), since receiving their teaching certificate.  
Example:  If a coach has 5 prior years scholastic coaching experience and the 2018-2019 
school year will be his/her 6th year coaching, he/she would be on step 5. 
 Regardless of the number of sports an individual does coach in a year, it can only 
be equivalent to one year’s coaching experience. High school head coaches will be 
granted experience for assistant and/or middle school assignments in that sport and vice 
versa.  
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           LONGEVITY 
(For Certified Coaches) 

2018 – 2019 
 
Longevity: 
 
 Longevity payments will be based upon the total in-state school and college 
coaching experience beyond ten years.  This payment will be paid in addition to the 
supplement scale. 
 
 Individuals who coach two sports may receive longevity in both sports.  A coach 
cannot receive longevity on more than two sports.  Longevity payments will be paid 
based on the number of years of in-state scholastic coaching experience and the range of 
each sport. 
 
Longevity Scale: 
 
 Longevity payment factors utilized for steps beyond 10 years would call for an 
increase every 5 years beginning with the 11th year of coaching experience in accordance 
with the following table: 
 

Prior Years 
Coaching 

Experience 
(In-State Only) 

 
 
 

RANGE I 

 
 
 

RANGE II 

 
 
 

RANGE III 

 
 
 

RANGE IV 
10 $823 $615 $418 $289 
15 $1645 $1230 $839 $576 
20 $2468 $1844 $1259 $865 
25 $3287 $2456 $1677 $1153 
30 $4110 $3070 $2096 $1443 
35 $4931 $3685 $2518 $1729 
40 $5756 $4300 $2938 $2018 

 
 Coaches will be assigned by the principal to coach a sport for a term of one year. 
 
 No additional supplements, gratuities, gifts, etc., are to be paid to or accepted by 
any coach for any reason or from any source. 
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Johnston County Public School System 
Verification of Previous Employment in an Extra-Curricular     

Duty Position for Pay (Coaching) 
 
To the employee: 
Fill in your name, last 4 digits of your social security number and former job title along with the 
address of the school system in which you were employed in an extra-duty coaching position for 
pay.  Fill out one form for each school system.  Return this form to your Athletic Director once it 
has been signed by an official from your previous school system.                
A volunteer is not considered a paid position. 
 
To the school system: 
If the person listed below was paid a supplement for an extra-curricular coaching position, while 
holding a valid teaching certificate, please provide the information requested.  If the person was 
not paid an extra-curricular supplement, please respond NO to the last question on this 
document.  
 
Employee Name:  ______________________________ Last 4 digits of SS #:____________ 
 
School System:     ______________________________________________________________ 
 
Specific School:    ______________________________________________________________ 
 
   _____     Middle School _____     High School 
 
Address:  ____________________________________________________________ 
   Street    City   State  Zip 
 
Position(s): ____________________________________ Years Served _______ 
  (Specify:  Head football coach, assistant soccer, etc) 
 
  ____________________________________ Years Served _______ 
 
  ____________________________________ Years Served _______ 
 
 
Was this person paid a supplement for the position(s)? ______________ 
 
 
________________________________________ ____________________ ____________ 
 Signature of School System Official         Title    Date 
 
 
 
 
 

Official Use for Johnston County Schools 
Number of years’ experience given for each sport being coached 
Sport_______________ Experience______  
Sport_______________ Experience______ 
Sport_______________ Experience______ 
 
Athletic Director’s Signature____________________________Date_________ 
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SECTION 6 

 
ATHLETIC 

 AGREEMENT 
  

ATHLETIC AGREEMENT BETWEEN STUDENT/ATHLETE  
AND PARENT(S) AND SCHOOL 

 
Johnston County Public Schools sponsor a very large number of interscholastic 
athletic teams.  These very worthwhile activities include a very high percentage of our 
students in grades 6 - 12.  An agreement between the school, the student and the 
student’s parent or guardian is signed to insure that the student and parent are fully 
aware of rules for the sports team the student is participating on.  There have been 
problems in the past due to the fact that each school has had its own agreement form 
and there was no consistency throughout the school system.  In addition, the 
agreements were not specific enough as to the consequences for differing rules 
violations. 
 
 The school system administration working with school principals and school 
system legal counsel developed an “Agreement Between Student/Athlete and 
Parent(s) and School”.  The agreement is to be explained to parents and student and 
signed each school year. 
 
 The Johnston County Board of Education, in its regular session Board meeting 
adopted this agreement for use in all middle schools and high schools for all athletic 
teams.  A copy of this athletic agreement can be found in the forms section of this 
document. 
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SECTION 7 
 
 
 
 

LOCAL  
 

and 
 

STATE 
  

REGULATIONS 
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STATE REGULATIONS 
  
 The rules and regulations are established by the State Board of Education for 
the following purposes: (1) To maintain consistency in the governance of the 
middle/junior high school athletic program throughout the state; (2) To enhance 
opportunities for fair play and competition; (3) To promote safety for students who 
choose to participate in athletics at the middle/junior high school level; (4) To impose 
sanctions on schools, coaches, players, spectators, officials and anyone involved in 
the athletic program who does not adhere to the rules and regulations subsequently 
violates the intent of substance of these rules and regulations. 
 
 The State Board of Education authorizes the Local Education Agency (LEA) or 
the conference of which the school is a member to administer the rules and 
regulations. 
   
 Academics:  Students in grades 6, 7 and 8, in order to be eligible for athletics, 
must meet local promotion standards, must have a “C” average for the previous 
semester, and must pass at least one less course than the number of required “core” 
classes each semester..  Students become eligible or ineligible on the 1st day of the 
semester.  A student cannot become eligible after the season has begun. 6th Graders 
are not allowed to participate in Football 
  

JOHNSTON COUNTY PUBLIC SCHOOLS’ STANDARDS FOR ATHLETIC 
ELIGIBILITY FOR MIDDLE SCHOOL STUDENTS 

 
In order to be eligible for participation in Middle School Athletic Program(s), a 

student must have at least a “C” overall average during the previous semester as 
indicated by his or her Power School generated report card for the specified 
semester.  The student must also have been promoted (advanced to the next grade) 
at the end of the previous school year and must pass at least one less course than 
the number of required “core” classes each semester.. A student that is eligible on 
the 1st day of the semester remains eligible the entire semester, likewise a student 
that is ineligible the 1st day of the semester remains ineligible the entire semester. 

 
 Athletic Eligibility: Fifth (5th) graders promoted to the 6th grade will be eligible 
to play the first semester which is the same as an 8th grader promoted to the 9th 
grade. 
 
School board policy states that a student-athlete must meet local promotion and 
retention standards.  In middle school, grades are based on the previous nine weeks.  
It states that a child must have a 91% attendance rate.  If a child has missed too 
many days, then the principal has the right to waive the days.  If the days are waived, 
then that child gets his or her correct grade, thus becoming academically eligible.  
This is solely the principal’s decision. However, a student who misses more than 13 
days for any reason would need an approved attendance waiver to be athletically 
eligible. (JCBE Policy 4100) If a child has been home schooled in a previous year 
and has re-entered the public school being promoted to the next grade, then they 
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have made adequate academic progress.  This being the case, then the child is also 
eligible for athletics.  It is very important that the principal verify the child’s home 
school work and make sure it meets Johnston County promotion standards.   
  
Those students in the Exceptional Children’s Program should be shown to be making 
“satisfactory progress” as indicated by their academic reports. A student in the 
exceptional children’s program who is in the regular curriculum program must meet 
the “C” average requirement. 
 
 Legal Birth & Age Limits: The principal must have evidence of the legal birth 
date of the student.  A student shall not participate on a 6th, 7th or 8th middle school 
team if he/she becomes 15 years of age on or before August 31 of said school year. 
 

Over-age Athlete:  A middle school student who is over age for middle school 
play shall be eligible for high school participation. 
 
 Medical Examination: The student must receive a medical examination 
signed by a licensed medical doctor each year and are good for 395 days.  The 
standard sports physical form is on the JCPS website under departments/ Athletics 
and is located in Section 15 of this handbook.  
 
 Asthma and Diabetes:   The school system has many students with asthma 
and/or diabetes who participate in athletic events.  It is required that these players be 
identified and that a trained person be with the player at all times for any school 
sponsored activity.  This includes during practice, at home games, at away games, 
and on the activity bus.  These students can be identified through your principal, or 
students can be asked at the time of tryouts; references to asthma and diabetes 
should be noted on the physical forms completed by a medical doctor at the time of 
the student’s medical examination.  School nurses can arrange the training sessions. 
 
 Residence: The student must meet the residence criteria of G.S. 115-36(a) 
as it appears in the public school laws in North Carolina.  The student may participate 
only at the school to which the student is assigned by the LEA. 
 
 Eligibility Lists: Eligibility lists shall be certified with the signature of the 
principal and filed with the Johnston County athletic director 2 days prior to the first 
game or contest in that sport.  One copy shall be kept on file in the office of the 
principal.  All eligible students shall be included and all information must be complete 
and accurate when certified by the principal. 
 
 Administration and Supervision of Games: The school administration is 
responsible for adequate supervision of athletic contests.  It is recommended that a 
uniformed law enforcement officer(s) be present at basketball, football and soccer 
night games. 
 
 Evening Contests: Evening contests and/or games shall start no later than 
7:00 p.m. when followed by a school day.  



   

  39 

 
 Out of County Competition:  Out of county competition is permitted for 
Johnston County Middle School Athletic teams including cheerleading, within reason. 
The county athletic director needs to be informed when scheduling out of county 
contests. 
   
 Practice Provisions: There shall be no interscholastic athletic practice or 
contests during the regular school day of the 10-month school calendar year.  There 
shall be no Sunday practice or contests in any sport.  This includes the assembling of 
members of athletic squads for purposes of viewing films, chalk talks, or other 
matters pertaining to coaching.  Practice on Saturday is discouraged and must have 
the prior approval of the principal and Johnston County Director of Athletics. 
 
No athletic practices, including cheerleading, may take place on holidays.  Practice 
during holiday breaks is allowed at the discretion of the principal; however, practice 
cannot be required, if practice is held, it must be on a voluntary basis for students. 
 
Middle school teams cannot practice during a teacher workday even if the coach 
takes annual leave.  Practice may be held before school hours on teacher workdays 
with the prior approval of the Director of Athletics, this practice cannot be required, 
but must be on a voluntary basis for students.   
 
 Number of Games per Season: Teams and individuals shall not participate in 
more than 7 football and 14 other sports or athletic contests during the regular 
season. 
 
 Number of Contests per Week: Teams and/or individuals may participate in 
only 1 regularly scheduled football game per week. In other sports, students may 
participate in 2 regularly scheduled contests per week. 
 •Exception: A single contest postponed because of an   

 emergency or inclement weather may be rescheduled and   
 played in addition to the number of contests permitted per   
 week.  The Athletic Director of the home team is responsible for notifying  

           the visiting team of weather cancellations no later than 1:00 p.m. on game 
           day. 
  
 Sports Season: Football shall be played as a fall sport.  All other sports may 
be played at a designated time by each LEA. 
 
 Summer Practice: Coaches are allowed to work with their players during the 
summer in all sports.  These workouts may begin after the last school day and 
continue until the first fall sports season begins. (When Johnston County Schools 
follows a 4 day work week during the summer, practices are not allowed on Fridays.) 
The purpose of these workouts should be individual development and instruction 
rather than team practice.  There shall be no interschool play during the summer 
workouts.  Any competition shall be non-school related. 
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 Game Rules: Schools shall use the game rules approved by the State 
Department of Public Instruction. 
  
 Head Coach Provisions: The head coach of an interscholastic athletic team 
shall be a teacher as defined by G.S. 115C-325(a) (6) and as such shall be 
responsible for the supervision of athletic teams during all practice, games, and trips.  
In cases of emergency, the State Board of Education authorizes the State 
Superintendent to permit local superintendents to employ non-faculty persons as 
head coaches.  Any person paid or employed as a principal shall not coach 
interscholastic athletic teams.  The head coach is responsible for the conduct of 
assistant coaches, players, and bench personnel. 
 
 Exceptional Children Provisions: Pupils enrolled in "exceptional students" 
classes shall be eligible for participation in interscholastic athletics provided the 
program of instruction is in accordance with the recommendations of the State 
Department of Public Instruction; and provided further that, in the opinion of the 
school-based committee such pupil is making "satisfactory progress." "Satisfactory 
progress" is interpreted to mean that the pupil passes at least four courses on his/her 
level. 
 
 Baseball/Softball:  Games suspended for weather or darkness will be 
resumed at the point of suspension.  These games should be played the next time 
the two teams meet if possible. If not, the games should be completed as soon as 
possible.  Games that are considered complete games after five (5) full innings have 
been played shall not be completed and the score reverts back to the end of the last 
completed inning.   
Baseball Bats: Johnston County Middle Schools will use -3 BBCOR bats exclusively. 
Baseball Pitching Distance/Bases: 56/80 
Softball Pitching Distance/Bases: 40/60 
Cleats:  Metal cleats may be used for middle school baseball.  Metal cleats and steel 
toe protectors may not be used for middle school softball. 
Flip/Flop Rule:  A team up by 15 runs or more after the third inning will forfeit their at 
bats for the duration of the contest as long as the point differential is 15 runs or more. 
Baseball Pitch Count: Maximum of 80 pitches per day. 1- 30 – 0 Days rest, 21- 40 – 
1 day rest,41 – 60 – 2 Days rest, 61 -80 – 3 Days rest. The pitcher may finish pitching 
to the batter before stopping if he is at his maximum number of pitches. The home 
book is the official record. 
 
 Basketball: Johnston County Middle School Athletics will follow state 
guidelines concerning basketball. Games consist of six (6) minute quarters. 
 

Cheerleading: Cheerleading will be treated as other sports as far as eligibility 
is concerned. Students must meet the same academic eligibility requirements as 
other student-athletes.    
a)  No student will be charged a fee or be required to attend specific training sessions 
as a requirement for team participation.   
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b)  No student will be denied access to a cheerleading squad for not attending 
practices at a private company.  
c)  Cheerleading coaches and cheerleaders in Johnston County are governed by the 
rules implemented by the North Carolina High School Athletic Association and the 
NFHS as well as the Johnston County Board of Education. 
d)  Cheerleaders serve as a support group for the different interscholastic athletic 
teams within their schools.  Cheerleaders should always strive to improve student 
morale, boost team spirit, and help a school achieve the most worthwhile objectives 
in its interscholastic program. 
Positive crowd and student body involvement, directed by the cheerleading squad in 
support of the school team, should be a major goal and is a very important 
component of an athletic program.  The squad is not intended to develop its skills and  
talents solely for entertainment or competition purposes. 
 
Non-faculty and volunteer coaches must be approved by the Human Resources 
department and the County Athletic Director.  As in all athletics, no parent or 
grandparent or other immediate family member of a student on the cheerleading 
squad will be permitted to have any part of coaching the team, unless a hardship 
request is made by the school administration.     
 
Safety: Cheerleader coaches and student athletes will be required to adhere to the 
safety guidelines set forth by the National Federation of State High School 
Associations.  These guidelines have been recommended to each local educational 
agency for implementation and adoption. 
 
It is strongly recommended that, before a cheerleading squad uses those safety 
guidelines, the coach or advisor for the cheerleaders consider their application with 
the training, experience and athletic ability of the students under supervision. 
 
The Johnston County Board of Education reserves the right to implement more 
restrictive guidelines and regulations.  The following National Federation rules will 
apply: 
 
• All cheerleading squads shall adopt a comprehensive conditioning program.  
Target areas include leg flexibility, upper arm strength, ankle and wrist strength, etc. 
• Basic warm-ups of cheerleading gymnastics will precede all practice sessions 
and performances. 
• All cheers, chants, dances, or spirit activities shall be well planned, practiced 
and organized to promote the safety of students participating in cheerleading 
activities. 
• Practices should be performed in an atmosphere that provides maximum 
concentration with minimum noise and distractions. 
• Coaches must coach only within his/her level of expertise and the abilities of 
their squads.  It is recommended that cheerleading coaches/sponsors should 
regularly attend cheerleading camps and state and local cheerleading clinics to be 
more knowledgeable of current cheerleading techniques and safety procedures. 
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• Coaches/sponsors must know their squad’s ability level and must limit the 
squad’s activities accordingly.  Squad members must not be pressed to perform 
stunts, routines, pyramids, or gymnastics until they can be performed in a safe 
manner. 
 
Sportsmanship:  Good sportsmanship is conduct that imposes a type of self-control 
involving honest rivalry, courteous relations, and graceful acceptance of results.  
School spirit is a reflection of these attitudes and behaviors.  All of the Johnston 
County Public Schools cheerleading squads are expected to adhere to the following 
sportsmanship concepts: 
• Spirit squads should always cheer in a positive manner.  It is inappropriate to 

cheer against the opposing team or to cheer in response to an opposing player’s 
mistake. 

• Cheers and chants with suggestive words and motions shall not be used because, 
in many situations, they bring about an inappropriate response. 

• Spirit leaders should discourage their followers from yelling or cheering 
while an opponent is shooting free throws or creating any form of 
intimidation. 

Johnston County Schools’ Cheerleading Rules 
 

Cheerleading is considered a sport in Johnston County.   The North Carolina 
High School Association has left the establishment of guidelines governing 
cheerleading to the local LEA.  As with many of our athletic programs, rules 
have been established to deal with the selection process, participation, and 
competitions.  Failure to abide by the rules will result in a fine to the school of 
$100 per incident payable to Johnston County Public Schools. 
 
1. The primary function of cheerleading is to support interscholastic 

athletics.  Therefore, cheerleading squads are prohibited from 
participating in competitions when other athletic teams, which normally 
have cheerleading at their event in their perspective school, are 
competing. 

2. A cheerleader’s first responsibility is to his/her academic program. 
3. All cheerleader advisors will adhere to the coaches’ educational safety 

program. 
4. Any volunteer or non-district employees who assist with training 

cheerleaders in any manner is subject to background checks. 
5. Tryouts and the selection of the cheerleading squad should be 

scheduled no earlier than the first day of football practice (August 20, 
2018). 

6. Cheerleaders must have a medical examination prior to tryouts, 
practice, or participation on a squad.  Any known medical condition that 
might interfere with active participation should be recorded with the 
athletic director. 

7. All students are eligible if they meet the academic requirements set 
forth by the NCHSAA for high school and NCDPI for middle school. 
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8. Advisors and coaches should make every effort to ensure all students 
have the equal opportunity to try out for the cheerleading squad. 

9. If a school chooses to have separate squads for the fall and winter 
sports, then tryouts for the winter sports will follow the same timeline as 
other sports set forth by the NCHSAA for high school and NCDPI for 
middle school. 

10. Official tryouts and/or practices occur when a coach and cheerleaders 
meet together, including warm-ups, conditioning, instructional time, and 
videos. 

11. Players are not allowed to be active without a coach present.  Practice 
may not exceed two hours daily, start to finish.  There will be no 
practice on Saturday or Sunday. 

12. Cheerleading squads may not opt to practice rather than cheer at an 
athletic event. 

13.  Cheerleaders will be allowed to participate at a maximum of three 
games per week plus one competition. 

14.  In the fall sports season, cheerleading squads cheer for football (some 
schools may choose to include cheerleading for soccer).  In the winter 
sports season cheerleading squads cheer for boys’ and girls’ 
basketball. 

15.  Cheerleaders are required to use transportation provided by the school   
system. 

16.  Cheerleaders will be allowed to participate in five competitions each 
school year.  The athletic director and principal of the school must 
approve all competitions. 

17.  Cheerleader stunts may not be performed on asphalt.  Stunts (mounts, 
pyramids, tosses and tumbling) shall be modified to be appropriate to 
the performing surface/area. Mats are required when performing 
basket tosses or at any time a “flyer” breaks contact with her base 
counterpart.  

 
Cheer Gyms:  Cheer gyms providing any service for cheerleading squads must 
be approved by the Johnston County Public Schools Athletic Director.  
Permissible costs that may be passed on to cheerleaders are items related to 
uniforms only (briefs, socks, shoes, warm-ups, bags for uniforms, etc.). 
Cheer gym services, competition costs, and competition routine costs may not be 
passed on to the cheerleader.  The costs and the funding source would need 
approval by the athletic director and principal of the school before plans are made 
for the costs. 
 
Fund raising:  All school sponsored fund raising must be approved by the 
principal, athletic director and the superintendent’s designee. Fundraising must be 
done in compliance with Johnston County Board Policy. 
 
Stunts:  No stunting will be permitted unless the supervising coach has attended 
and been approved through an approved Cheerleading Coaches Education 
Program. This approval will be made by the county athletic director. 



   

  44 

 
Cheerleading squads are not permitted to practice without the supervision of the 
approved school cheerleading coach.  This includes teams practicing at a cheer gym. 

 
 Football: Games involving only students below the 9th grade shall be 
played in 8-minute periods.  Games involving combinations 9th grade students in the 
8th and/or 7th grades may be played in 10 minute periods. 
 
Date of First Practice:  Practice may begin no earlier than six (6) school days prior 
to the opening of the school term. A preseason physical conditioning week must be 
observed. This preseason week shall be as follows: 

• The first six (6) days of practice shall be devoted entirely to physical 
conditioning activities. During the first three (3) days, helmets, T-shirts, shorts 
and football shoes constitute acceptable dress, and no other football attire 
shall be worn. On days four (4), five (5) and six (6), complete football attire 
may be worn, but absolutely no body-to-body contact is permitted. Practice 
during the six (6) day period shall be limited to a one (1)-a-day period, not to 
exceed two (2) hours in length. The first three (3) days of this conditioning 
week are limited to calisthenics, kicking, throwing, running and similar 
exercises. Arm shields may be used, but tackling or blocking dummies, 
charging sleds or similar devices may not be used until days four (4), five (5) 
and six (6). Squad meetings, skull sessions, and film study are not allowed 
during the six day period, since it shall be for the sole purpose of improving 
physical conditioning rather than football excellence. 

• Contact activities may begin on the seventh (7th) day of practice i.e., as soon 
as the required physical conditioning phase of practice has been completed. 
Only one (1)-a day contact sessions may be conducted and shall not exceed 
two (2) hours in length. 

• It is recommended that water breaks be offered every 20 or 30 minutes and 
required that the hot weather chart adopted by the NCHSAA, be followed. It is 
also recommended that EMS be available on game days and that athletes do 
daily weigh-ins in order to monitor weight loss. 

 
A player shall have participated in a minimum of nine (9) separate days of team 
practice, three (3) of which shall be in pads before participating in a football contest 
with outside competition.  The exception to this is soccer players who are used as a 
kicker. 
 
 Football Tie Breaker: If at the end of the 4th quarter the teams have  
   identical scores, the tie may be resolved by the method of the 10 
   yard line overtime procedures. 
 
 Volleyball:  A volleyball match consists of five (5) games.  The team winning 
three (3) games is declared the winner. Since Johnston County Middle School 
Athletics uses rally scoring, all five (5) games will be played in order for all team 
members to have the opportunity to play. 
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 Soccer:  If a soccer game ends in a tie at the end of regular play, the teams 
will play overtime if it is a conference game.  Only two (2) overtimes are allowed, if at 
the end of two overtimes the score is still tied, the game will end in a tie and count as 
a tie for conference standings.  If there is a tie at the end of regular play of a non-
conference soccer game, the coaches will reach an agreement about overtime play.  
 

Track:  Middle school track meets follow the same rules and regulations as 
high school track meets.  High school rules and regulations are to be followed at 
middle school track meets. 
 
Inclement/Hot Weather Guidelines:  Johnston County Middle School Athletics will 
follow the NCHSAA procedures and guidelines pertaining to high temperatures and 
humidity. 
 Participating Player:  A player is defined as participating when he/she 
actually enters a contest as a player as defined by the game rules of that specific 
sport. 

If a student is assigned, by administrative placement, any period of time to 
ISS/ALC/D-Hall, Choices, or other school detention programs because of discipline 
problems, the student is not eligible to play or practice in a scheduled athletic event 
that day. 

A student suspended out-of-school is not eligible to participate in any event 
during the suspension. 

Students who participate in athletics must not be absent more than 13 days 
during the prior semester. A waiver will be considered in accordance with JCBE 
Policy 4110R 
 
The Gfeller-Waller Concussion Awareness Act was drafted and implemented to 
protect the safety of student-athletes in North Carolina and was signed into law on 
June 16, 2011.  There are three major areas of focus in the law and these include: 
education, emergency action and post-concussion protocol implementation, and 
clearance/return to play or practice following concussion. Read more on the Gfeller-
Waller Website. 

 
In order to be compliant with the law remember the following are required each year: 
 

• All athletes and parents must be given a copy of the concussion signs 
and symptoms. Copies of current forms are in Section 15. 

• All athletes and parents must sign-off on a checklist indicating receipt of 
the signs and symptoms. Copies of current forms are in Section 15. 

• Any athlete sustaining a concussion CANNOT practice and/or play until 
presenting a Return to Play (RTP) form signed by a physician licensed 
to practice medicine. Return To Play Form 

• An up-to-date Emergency Action Plan (EAP) must be on-file and 
posted.  Remember: Annual updates are mandatory by law. 
 

 
 

http://www.nchsaa.org/sites/default/files/attachments/Heat%20Guidelines.pdf
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=1032121937&depth=2&infobase=johnston.nfo&jump=4110-R&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=1032121937&depth=2&infobase=johnston.nfo&jump=4110-R&softpage=PL_frame
http://gfellerwallerlaw.unc.edu/GfellerWallerLaw/gwlaw.html
http://gfellerwallerlaw.unc.edu/GfellerWallerLaw/gwlaw.html
http://www.nchsaa.org/sites/default/files/attachments/gfeller-waller-concussion-clearance.pdf
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Regulation Code:  4110-R Attendance 

ATTENDANCE: (a) A player must not have missed more than 13 days of the 
previous semester at an approved high school to meet attendance eligibility 
requirements. (b) A student must, at the time of any game in which he or she 
participates, be a regularly enrolled member of the school’s student body.  
“Regularly enrolled” is defined as enrolled for at least one half of the “minimum 
load.” It is recommended the student be in school the day of the contest.  The 
principal may waive this requirement if the absence is excused and unusual 
circumstances are present. (c) The student must be enrolled within the first 15 
days and in regular attendance for the present semester to be eligible for 
athletics. A student whose family has moved into a school district shall 
immediately assume the same status in the new district as that from which he 
moved. Summer school attendance shall not be counted in determining 
attendance for athletic eligibility, but approved homebound programs do fulfill 
the attendance requirement. (d) At the end of each semester, any participant who 
was absent more than 13 days of that semester is immediately ineligible. (e) A 
request for waiver to this regulation can be made to the Director of Athletics. If 
the student disagrees with the decision of the County Athletic Director, then an 
appeal may be made to the Superintendent or his designee.  (f) Appeals will not 
be considered unless at least 50% of the absences are attributable to documented 
medical reasons. Documentation should be gathered during the medical situation 
on an ongoing basis, rather after the fact in an effort to justify the absences.  
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JCPS SCORE CENTER 
 

 
Johnston County Schools has implemented the “JCS Score Center” in 2013 as a way 
to increase communication with parents, community and news outlets and decrease 
difficulty and obstacles for coaches reporting scores. 
 
Submission of Scores 
Scores will be directly loaded onto the JCS website. 
AD/Coaches will utilize the Google form for submission.  Each school has a specific 
shortlink to their form. 
AD/Coaches can access the form on computer, phone, iPad, etc. 
 
Viewing of Scores 
Parents, community members and the media will be directed to the website to view 
scores. Scores are located on the parent, student and athletics sections of the 
website. 
 
Quick links to high school scores - High School ScoreCenter  
Quick links to middle school scores - Middle School ScoreCenter  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.johnston.k12.nc.us/cms/One.aspx?portalId=3023758&pageId=4202040
http://www.johnston.k12.nc.us/scorecenter
http://www.johnston.k12.nc.us/msscorecenter
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SECTION 8 

 
 

SCHEDULES AND  
 

CALENDAR 
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JOHNSTON COUNTY MIDDLE SCHOOL 
ATHLETIC CALENDAR 

2018 – 2019  
 

SPORT PRACTICE 
BEGINS 

SCHEDULE CAN 
BEGIN 

MAXIMUM NO. OF 
GAMES 

Football August 20, 2018 September 6, 2018 7 
Volleyball August 20, 2018 September 5, 2018 14 

Boys’ Soccer August 20, 2018 September 5, 2018 14 
Basketball November 13, 2018 November 29, 2018 14 

Baseball/Softball February 19, 2019 March 4, 2019 14 
Girls’ Soccer February 19, 2019 March 4, 2019 14 

Track February 19, 2019 Week of March 12, 
2019 

7 

Cheerleading August 20, 2018   
 

 
 
“DEAD PERIODS” 

There shall be no open gym or athletic practice; either individual or team, 
during the “DEAD PERIOD” listed below. 

 
1. November 1 through November 9, 2018 
2. February 11 through February 18, 2019 

 
 

Every attempt should be made to play rained-out games.  Failure to do so could 
have an impact on standings that in turn affect Hinnant Cup standings. 
 
The conference officers and county AD will handle final decisions when questions 
arise concerning rained-out games and the Hinnant Cup standings. 
 
Game fees should be paid to officials one-half game fee when the game is called 
after the officials arrive at the game site. Postponed game once the game is 
underway, the officials will be paid in full. Suspended games rescheduled and 
played from the point of interruption: officials receive the full game fee.   
 
In cases where new umpires show up to conclude the game, the entire fee should 
be paid as if it were an entire game. 
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JOHNSTON COUNTY MIDDLE SCHOOLS  
COACHES’ ASSOCIATION 

                          2018 – 2019 MEETING SCHEDULESREREVRERER 
 
 
The Coaches' Association meetings are designed to provide a better 
understanding of the interscholastic athletic program in our middle schools. 
 
These meetings can serve as an invaluable aid in directing, planning and 
administering the middle schools athletic program.  Athletic directors, principals 
and all coaches are invited and encouraged to attend these meetings. 
 
 
   Fall Meeting – Wednesday, August 15, 2018 – A.G. Glen Bldg. Conference Room 

 
 Winter Meeting – Monday, November 5, 2018 – A.G. Glenn Bldg. Conference Room 

 
 Spring Meeting – Monday, February 11, 2019 – A.G. Glenn Bldg. Conference Room  

 
   Annual Meeting – Tuesday, May 21, 2019 – A.G. Glenn Bldg. Conference Room 

 
 
 

*All meetings will begin at 4:00 p.m.    
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SECTION 9 
 

ATHLETIC 
 CONTEST 

 EJECTIONS 
 
 

ATHLETIC CONTEST EJECTIONS 
  
 
 All athletic directors, coaches and student-athletes should be familiar with the 
following regulations and penalties: 
 
 Student-athletes, coaches, officials and game administrators who are ejected 
from any athletic contest, shall be (1) reprimanded on the first offense and suspended 
for the next two games (one in football) at that level of play; (2) placed on probation 
and suspended for the next two games on the second offense; (3) suspended for one 
calendar year on the third offense.  Penalties would be cumulative from sport to sport 
and from sport season to sport season, if applicable. 
 
 ***Note:  The school athletic director will be responsible for reporting any 
athletic contest ejections to the county athletic director within twenty-four (24) hours 
of the ejection.  An ejection report form is included in Section 15 of this handbook. 
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SECTION 10 

 
OFFICIALS 

  
AND 

  
BOOKING AGENTS 
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OFFICIALS 
  
 Officials working games at your school are guests and should be treated 
accordingly.  Coaches should introduce themselves to the officials prior to the contest 
and extend a cordial welcome.  During and after the contest, the coach's relationship 
with the official should be on a professional level. 
 
Athletic Directors: Suggestions to Help Officials 
 
1. Provide a specific parking space if parking is going to be a   
 problem. 
2. Have someone assigned to greet officials and show them to their  
 dressing room. 
3. Provide towels and soap for showering. 
4. Be certain that the officials have immediate access to the   
 dressing facilities. 
5. Provide appropriate refreshments (water, etc.) 
6. Curb the use of any possible spectator problem areas. 
7.      Show some sign of appreciation to the officials at the end of the  
 contest. 
8. Verify that the officials’ information in arbiter is correct prior to the beginning of 

the athletic contest to insure that the officials will be paid correctly. 
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OFFICIALS 
BOOKING AGENTS AND FEES 

 
The booking agents for the Johnston County middle schools are listed below. 

 
  

Soccer 
Mr. Tim Johnson, 1010 S Walnut Drive, Smithfield, NC 27577 

Telephone: 919-934-3522 - Home  
 919-707-9338 – Office  
 919-934-6554 – Fax 
 *919-796-8640 – Cell (please call cell number first) 
 timjohnson957@gmail.com  
  

Basketball – Football – Baseball - Softball 
Mr. Steve McNeill, Triangle Softball, Jimmie Massengill 
    PO Box 27, Olivia, NC  28368 

Telephone: *919-290-3021 – Office (please call this number first) 
 888-243-4268 – Fax 
 919-770-2630 – Cell  
                          919-427-9923 – J. M.  
                          trooperjmm@aol.com  
 trianglesoftball@me.com 
 

Volleyball 
              Ms. Dianne Atkins, Triangle Volleyball 
 300 Briarcliff Lane, Cary, NC  27511 
 Telephone: 919-468-9992 - Home 
  *919-818-7590 – Cell 
  trianglevball@nc.rr.com 
 
FEES FOR OFFICIALS 
 Football $66 per official for four officials 
 Volleyball $60 per official for one official for 5 game matches 
 Soccer $60 per official for two officials or $70 for a single official 
 Basketball $83.50 per official for two officials for two games 
 Baseball $61 per official for two officials 
 Softball $58 per official for two officials 
 
These are flat fees and travel is included. 
 
Field Marking 
  Mr. Craig Rogers:  Telephone: (919) 812.2045 
 bcraigr@mindspring.com  
  
Reminder to Athletic Directors – Please notify the field marker (for soccer and football) and the 
booking agent/officials in the event of game changes. 

mailto:timjohnson957@gmail.com
mailto:trooperjmm@aol.com
mailto:trianglesoftball@me.com
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SECTION 11 
 

ATHLETIC 
  

INSURANCE 
  

ATHLETIC INSURANCE 
 
 
 The Johnston County Board of Education is providing secondary coverage 
insurance for all athletes (including cheerleaders).  By being "secondary" coverage, 
claims must first be filed against other insurance carriers (if any).  Once claims have 
been paid by other insurance carriers they may be filed against the secondary 
coverage athletic insurance provided by the Board of Education. If an athlete has no 
other insurance coverage, claims are filed directly to the secondary athletic insurance 
carrier. 
 
 It is recommended that parents be made aware that insurance policies only 
cover up to the limits written in the policy. 
 
 
Student Athletic Insurance information can be found on the District’s webpage under 
Parents/Athletics. Our insurance company’s website is 
https://www.k12studentinsurance.com/.  If it becomes necessary to file a claim 
parents should use the forms and information on this page.  If you have questions 
please contact the school’s Athletic Director. 
 
 

https://www.k12studentinsurance.com/
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SECTION 12 
 
 
 

PARENT/COACH 
COMMUNICATION, 

 
SQUAD SELECTION, 

 
 PRACTICE POLICIES, 

 
 HINNANT CUP AND 

AWARDS 
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PARENT/COACH COMMUNICATION GUIDE 
 

Both parenting and coaching are challenging commitments. By establishing an 
understanding of each position, all are better able to accept the actions of the other 
and provide a greater benefit to children. As parents, when your child becomes 
involved in an athletic program, you have a right to understand what expectations are 
placed on your child. This begins with clear communication from the coach of your 
child’s program. 

 
COMMUNICATION TO EXPECT FROM THE COACHING STAFF 
1. Philosophy and expectations the coach has for your child as well as the 
players on the team 
2. Locations and times of all practices and contests. 
3. Written team rules and regulations which will be signed by the parent and 
student-athlete, special equipment, strength and conditioning programs. 
4. Procedure should your child be injured during participation. 
5.  Team rules, guidelines, and consequences for infractions. 
 
COMMUNICATION COACHES EXPECT FROM PARENTS 
1. Concerns expressed directly to the coach. 
2. Notification of any school related scheduling conflicts well in advance. 
3. Notification of illness or injury as soon as possible. 
4. Specific concerns in regard to coaches’ philosophy and/or expectations. 
As your child becomes involved in the athletic program, he or she will experience 
some of the most rewarding moments of their lives. It is important to understand 
that there also may be times when things do not go the way you and your child 
wishes. At these times, discussion with the coach is encouraged. 
 
PROCEDURE TO SET UP A PARENT-COACH CONFERENCE 
There are situations that may require a conference between the coach and the 
parent. Please do not attempt to confront a coach before or after a practice or 
game. These can be emotional times for the parent, child, and coach. Meetings of 
this nature do not promote resolution. It is important that both parties involved 
have a clear understanding of the other’s position. When these conferences are 
necessary, the following procedure should be followed. 
1. Call the next day to set up an appointment with the coach. 
2. If the coach cannot be reached, call the school athletic director. The AD will 

set up a meeting for you. 
It is difficult to accept your child is not playing as much as you had hoped. 
Coaches are professionals and they make decisions based on what they believe 
to be best for all student athletes involved. Certain things can and should be 
discussed with the coach. Other things should be left to the discretion of the 
coach. 
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APPROPRIATE CONCERNS TO DISCUSS WITH COACHES 
1. The treatment of your child. 
2. Ways to help your child improve. 
3. Concerns about your child’s behavior with the team and on the practice/game 

field. 
4. The future of your child’s play at the next level. 

 
ISSUES NOT APPROPRIATE TO DISCUSS WITH COACHES 
1. Playing time. 
2. Team strategy. 
3. Play calling. 
4. Other student athletes. 
 
THE NEXT STEP 
What can a parent do if a meeting with the coach did not provide a satisfactory 
resolution? 
1. Call and set up an appointment with the Athletic Director. 
2. At this meeting the appropriate next step can be determined if necessary. 
 
COACHES AND PARENTS WORKING TOGETHER WILL: 

• Assist each young person in setting realistic goals 
• Emphasize improved performance, not just winning 
• Provide a physically and emotionally safe environment for training and 

competition 
• Control the emotional level at games and events 
• Encourage your child along with all the members of the team 
• Demonstrate mutual respect, characterized by communicating in a positive 

way 
• Provide positive role models 

 
In order to provide the very best program possible for our student athletes, all 
of us need to be sensible, responsible, and keep our priorities in order. There 
is a lot more at stake than a win/loss record. 

 
 

SQUAD SELECTION, PRACTICE POLICIES, AND AWARDS 
 
 1) Squad selection; 2) practice policies; and 3) awards; are three critical areas 
of the interscholastic athletic program that should be thoroughly understood by your 
athletes and their parents. The majority of complaints are caused by a 
misunderstanding or lack of knowledge of policies dealing with these three critical 
areas.  With this in mind, the following pages contain policies for squad selections, 
practice policies, and awards. 
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1.  SQUAD SELECTION 
 

I.     Philosophy 
In accordance with our philosophy of athletics and our desire to see as many 
students as possible participate in the athletic program while in the Johnston 
County Public School system we encourage coaches to keep as many 
students as they can without unbalancing the integrity of their sport.  
Obviously, time, space, facilities, equipment, personal preference, and other 
factors will place limitations on the most effective squad size for any particular 
sport.  However, when developing policy in this regard, please strive to 
maximize the opportunities for our students without diluting the quality of the 
program. 
 

II.    Cutting Policies 
A. Responsibility 

1.   Choosing the members of athletic squads is the sole responsibility 
of the coaches of those squads. 

2. Lower level coaches shall take into consideration the policies 
as established by the Head Coach in the particular program 
when selecting final team rosters. 

3. Prior to trying out, the coach shall provide the following 
information to all candidates for the team. 
a)  extent of try-out period which shall be a least 3 days 
b)  criteria used to select the team 
c)  number to be selected 
d)  practice commitment if they make the team 
e) game commitments 
f) athletic agreement form 

B.  Procedure 
1.    When a squad cut becomes a necessity, the process will 
         include two important elements: 

   a)  Cut lists are not to be posted.  Lists of tryouts who made 
      team may be posted.                                                                                                                                      

b) Coaches will discuss the alternative possibilities for 
participation in the sport, or other areas in the activities 
program. 

      2.    If a coach foresees difficulties arising as a result of squad  
             cuts he or she should discuss the situation with the Athletic 
             Director. 
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2.  PRACTICE POLICIES 

 
I. Coaches Responsibilities 
 

  Participant requirements prior to first practice 
  1. All eligibility requirements have been satisfied 
  2. Completed physical examination form 
  3. Completed emergency medical cards 
  4. Completed parent-athlete responsibility acknowledgement forms 
  5. Fee paid (if any) 
  
 B. Practice Policies 

1. The morning following the first official practice, each coach shall 
submit a "Squad Roster" to the Athletic Director of all candidates 
trying out. 

2. Practice sessions shall be scheduled so as to create the 
minimum amount of daily conflict with normal family activities of 
the participants. 

3. Practice sessions should be well planned, well structured, and 
should not exceed two hours, (Immediately following the end of 
the school day) excluding time required for dressing and 
showering. 

4. In sports where it is necessary to schedule separate, back-to-
back practices due to a lack of facilities, the last practice session 
must be concluded by 9:30 PM. 

5. Coaches who wish to continue practice beyond the completion of 
their scheduled practice time should receive prior clearance from 
the Athletic Director. 

6. Coaches and managers should be the first to arrive and the last 
to leave the practice sessions.  At no time are athletes to practice 
by themselves. 

7. All equipment used in practice sessions shall be returned to its 
proper storage location at the end of each practice.  This practice 
area must be policed and secured. 

8. A student may not practice when considered to be absent from 
school that day.  

 
II. Restricted Practice Days 
 A. Weekend and Holiday Practices 

 If permission to conduct a special holiday or Saturday practice is 
granted, the total length of the practice session may be no longer 
than two hours.  There shall be no Sunday practice in any sport. 
This includes the assembling of teams or individuals for 
purposes of viewing films, chalk talks, etc. 
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B. Vacation Practices 
1. Practices held on vacation days such as over Thanksgiving, 

Christmas and spring break should be scheduled earlier in the 
day, taking into consideration the family commitments of the 
majority of the team members.  Practice during holiday breaks 
cannot be required, but must be held on a voluntary basis for 
students.  All practices should be concluded by the 4:00 PM 
closing of the building. 

2. At the middle school level practices during these periods will only 
be permitted upon the permission of the athletic director and 
building principal. 

 
 C. Emergency Closing 

Emergency weather conditions may result in any early dismissal or 
extended period of school closing.  Middle school programs are not to 
practice as a result of such emergencies.  Varsity level teams only may 
practice during this period upon permission of the county athletic 
director. 
 

D. Teacher Workdays 
Middle school teams cannot practice during a teacher workday even if 
the coach takes annual leave.  Practice may be held before or after 
school hours on teacher workdays with the prior approval of the Director 
of Athletics, this practice cannot be required, but must be on a voluntary 
basis for students. 
 
 
 

3.  ATHLETIC AWARDS 
 
 Principals, athletic directors and coaches should be aware that the 
presentation of awards for athletics (letters, MVP, all conference, etc.) is a very 
sensitive issue with athletes and their parents.  The proliferation of athletic awards 
has resulted in an increase in parental complaints and a devaluation of the awards. 
 
 With this in mind, you may consider a written policy dealing with athletic 
awards for your program that is understood by your athletes and their parents. 
 
NOTE: The Johnston County Middle School Athletic Conference has an award 

policy that prohibits individual athletic awards based on subjective 
selection (i.e., MVP, most improved, etc.). This policy does not apply to 
the scholar-athlete awards and memorial awards established in memory 
of past coaches. 

 
 
 



   

  62 

4. HINNANT CUP 
 

The Hinnant Cup will run similar to the Wells Fargo Conference Cup that is in 
place for high schools.  Each school will receive points for the order of finish in their 
conference for each sport.  If there are 5 teams in your conference for a particular 
sport then the winner of the conference will receive 5 points for a first place finish, the 
2nd place school will receive 4 points and so on.  To keep all schools on an even 
playing field, at the end of the year the points will be divided by how many teams your 
school fielded.  This allows the schools that do not have boys and girls soccer to 
have the same opportunity to have the cup awarded to them at the end of the year.  
The same thing is in place for the schools not able to offer track or any other sport.  If 
a school is forced to forfeit any games or season due to ineligible players that school 
will be penalized 10 points at the end of the year. 
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SECTION 13 
 

SCHOLAR-ATHLETE 
 

 PROGRAM 
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JOHNSTON COUNTY SCHOLAR-ATHLETE AWARDS PROGRAM 
(This new standard is based on a 10 point grading scale beginning with the 2015-

2016 school year) 
 

A. Team 
 
 1. Any 6th, 7th or 8th grade team with an 84.0 or higher composite grade 

average for the designated grading period would be eligible for a team 
academic award. 

 
2. Fall sports awards will be based on grades earned for the first grading 

period of the school year.  Winter sports  awards will be based on 
grades earned for the second grading period of the school year.  Spring 
sports awards will be based on grades earned for the third grading 
period of the school year. 

 
3. A team certificate will be awarded to each eligible school (for each of its 

eligible teams) and an individual certificate will be awarded to each 
member of an eligible team. 

 
4. Student-athletes must remain a member of the athletic team for the 

full/total designated sport season to be eligible for team and/or 
individual awards. 

 
B. Individual 
 

1. Individuals who are members of athletic teams and who obtain a 86.0 or 
higher grade point average for the designated grading period will 
receive an individual scholar-athlete certificate regardless of the grade 
point average of his/her team. 

 
2. Awards will be based on grades earned for the designated grading 

period using the same format as for team awards. 
 

3. Students may be eligible to receive an individual award for each sport in 
which they participate. 
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C. Grade Point Average 
 

The combined average of the grades shall be based on the following grading 
system. 

 
  Grade   Point Average 
 
    A    90 - 100 
    B    80 - 89 
    C    70 - 79 
    D    60 - 69 
 
 The grades a student receives on his or her Power School generated report 
card for the specified grading period should be used in figuring the averages for the 
Scholar-Athlete Program. 
 
D. Application Deadlines 
 
 Fall Sports - Football, Volleyball, Cheerleading, Boys’ Soccer –  

                    November 9, 2018 
 

 Winter Sports - Basketball, Cheerleading – February 20, 2019 
 
 Spring Sports - Baseball, Softball, Track, Girls’ Soccer – April 17, 2019 
 
 
 
Note:  Team Managers should not be included in individual or team scholar-

athlete awards. 
 



   

  66 

 
 
 

SECTION 14 
 

SPORTS/ 
 CHEERLEADING 

 CAMPS 
 

 
 
 
 
 

SPORTS/CHEERLEADING CAMPS 
 
 

 All athletic directors and/or coaches that are considering using school facilities 
for sports/cheerleading camps should become familiar with regulation code 2510-
R(2) which provides procedures and regulations for sports/cheerleading camps.  This 
regulation code can be found on the following page. 
 
 The sports/cheerleading camps application form is on the following pages. 
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COMMUNITY USE OF SCHOOL FACILITIES    Regulation Code: 2510-R(2)  
    

Sports/Cheerleading/Band Camps 
 

A. Purpose  
  

This regulation provides procedures and guidelines for use of school facilities for 
sports/cheerleading/band camps. 

 
B. Concept 

 
The Board of Education encourages the use of school facilities for providing 
sports/cheerleading/band camps when such use does not interfere with the programs of 
the school system.  These camps are efforts to compliment the athletic and band 
programs and are not to be used to pressure students to become involved. 

 
C. Operation of the Camps 

 
1. Teacher/Coach or other independent contractor rents facility: 

   
The teacher/coach or other independent contractor may rent the facility and 
operate the camp as a for-profit agency.  The contractor must provide proof of 
liability insurance ($1 million minimum) and pay rental fees for facility use.  
Rental fees for facility use are to be forwarded from the schools to the Business 
Office.  Fees may be collected from participants by the contractor, and none of 
the money or payroll is processed through the school system.  The contractor is 
responsible for making salary and expense payments and affiliated reporting. 

   
2. Booster Club rents facility: 

 
A school’s booster club may rent the facility and operate the camp.  The club 
must provide proof of liability insurance ($1 million minimum), and pay rental 
fees for facility use.  Rental fees for facility use are to be forwarded from the 
schools to the Business Office.  Fees may be collected by the club, which will 
directly make payments for payroll and other expenses.  The club operates as 
an independent contractor, responsible for management and reporting.  No 
monies or payroll is processed through the school system. 

 
3. Parks and Recreation Department sponsors camp: 

 
A camp may be sponsored by a city/town Parks and Recreation Department.  
The Department must maintain adequate liability coverage and provide proof 
of insurance.  The Recreation Department will manage fee collections and 
handle payroll obligations.  No monies or payroll is processed through the 
school system. 

 
4. The school may sponsor the camp: 
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Fees will be charged to offset camp expenses.  All revenues and expenses for 
the camp will be collected and paid through the school account.  A camp 
account will be established on the school’s books and all expenses, excluding 
payroll, will be paid through the school account.  Payroll costs for camp 
personnel and custodial services (if additional are used) will be paid through 
the Central Office payroll system.  Time cards will be submitted to the Central 
Office indicating hours worked by camp administrators and custodial help.  
Along with time cards, the school shall submit a school check to cover wages 
and matching benefits.  Hourly compensation rates for camp administrators 
shall be determined by the school and must be at least the minimum wage 
hourly rate and must not exceed the certified hourly rate for extended day 
purposes. 

 
Camp Administrators shall coordinate with the county-wide Athletic Director 
to complete necessary paperwork to include a camp information sheet which 
stipulates work schedule and hourly rate, etc.  The Business Office will provide 
the hourly rates (including benefits) for camp staff.  The Board of Education’s 
liability insurance policy will cover the school-sponsored camp.  Each camp 
participant must provide evidence of medical insurance coverage before 
attendance is permitted. 
 

D. Additional Services 
 

When requested, the school system can provide (for fees) activity buses and/or 
custodial services.  When activity buses are used, the contractor is responsible 
for securing its own driver.  The driver must have appropriate Class B, CDL 
License (or better), and the contractor must provide proof of insurance and 
assume responsibility for damage to buses.  Fees charged for activity bus use 
will be at the normal per mile contract rate.  Rental of activity buses is 
coordinated through the school system transportation garage. 

 
When school custodians are used by contractors, payment of custodians must 
be made through the school system payroll.  The Business Department will 
provide hourly rates to be charged (rates include time and one half wages plus 
matching benefits).  Fees for custodial services are forwarded directly to the 
Business Office with appropriate timesheet.  In no case shall a school custodian 
receive compensation directly from a contractor. 
 
Attachment:  Sports/Cheerleading Band Camps Form 
 
Effective:  May 3, 1994 
 
Revised:  July 13, 1999 
Revised:  December 11, 2001 
 

Regulation Code:  2510-R (2) 
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Attachment 
Revised:  July 21, 2008 

SPORTS/CHEERLEADING/BAND CAMPS 
 
Type of Camp:  _______________________________________________________________________ 
 
Dates} From:  _________________________ to:  ___________________ Hours: _______ to: ______ 
 
Facility to be used:  _____________________________________________________________________ 
 
Responsible Individual:  _________________________________________________________________ 
            (Name) 

     
                                           ________________________________________________________________ 

   (Address) 
    
   Telephone Numbers:    ____________________________________________ 
 
Number of Attendees (Estimated):  ____________________________ 
 
Operation of Camp (Check One): 

A:  __________Independent Contractor 
 

B:  __________Sponsored by Booster Club 
 

C:  __________Parks and Recreation Department-Sponsored Camp 
 

D:  __________School-Sponsored Camp 
 

If A, B, or C, then a copy of insurance policy (or receipt of payment) must accompany this form. 
If D, please complete the following: 
Camp Administrators to be paid: (Use attachment if necessary) 
 
Name:    Social Security Number:   Hourly Rate of Pay: 
 
 
 
 
Will the custodial services of the school system be used?  __________Yes __________No 
 
Will the program utilize school system activity buses?     __________Yes     __________No 
 
Program Approvals: ________________________________________________________________ 
    Athletic Director                                       School          Date 
 
   ________________________________________________________________ 
    Principal                         Date 
 
   ________________________________________________________________ 
    Johnston County Schools’ Director of Athletics          Date 
    
Coordinated with:        _______________________________________________________ (Personnel) 
 
             _______________________________________________________ (Payroll) 
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SECTION 15 
 
 

FORMS 
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AGREEMENT BETWEEN STUDENT/ATHLETE AND PARENT(S)/GUARDIAN(S) 

AND ___________________________ SCHOOL 
 

(This signed agreement must be kept on file at the school through the end of the current 
school year): 

 
 That the parties recognize that participation in extra-curricular activities is a privilege 
and not a vested educational right, and recognizing that student/athletes are a group of 
students who represent their school and community and should be held to a certain degree of 
responsibility for their actions, and further recognizing that the Johnston County Board of 
Education, through its schools, offers the students the opportunity to participate in extra-
curricular sports, the parties hereby agree to the following terms and conditions to playing 
sports at the above and below named school. 
 That this agreement shall commence on the date it is signed and shall continue for as 
long as the student is a member of the athletic team at the above and below named school, 
which shall run until the end of the school year if appropriate.  The terms and conditions shall 
apply to activities on the property of the Johnston County Board of Education or any other 
place where the student participates in athletics, within or outside of the county.  Further, it is 
understood that the actions of the student/athlete could apply outside of school hours and 
outside of the educational or sports setting and the student can be disciplined, suspended, or 
removed from a team for actions away from school if the action falls within the terms of this 
agreement. 
 It is understood that any student who is convicted of, or pleads guilty or no contest to a 
felony will not be allowed to participate in any sport at any school in Johnston County for the 
remainder of his high school career. 
 

TEAM DISCIPLINE 
 It is understood that the coach of any team that the student is a member of has the right 
to formulate rules and regulations for that team and the coach has the right to enforce such 
rules.  The rules shall be put in writing and a copy shall be given to every member of the 
team.  These rules shall include, but not be limited to, inattention to or refusal to follow 
directions, horseplay, tardiness or unexcused absences from practice or games, or bad 
conduct.  These rules shall be approved by the school principal.  The coach may impose 
reasonable discipline short of removal in these cases. 

SUSPENSION 
 It is understood that the coach or principal can suspend a member of a team for certain 
misconduct of the student.  The coach and principal will confer and agree on the suspension 
before the action is taken.  The length of the suspension from the team shall be in the 
discretion of the coach and principal.  Causes for temporary suspension from a team may 
include, but not be limited to, the following: 
 

A. Insufficient grades for passing courses; 
B. Personal misconduct during the school day or after school while on school grounds; 
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C. Unexcused absences from team meetings, practices or games; 
D. Violation(s) of Johnston County Board Policy 4200 “Code of Student Conduct” or any 

school athletic policy; 
E. Unsportsmanlike conduct while participating in an athletic event; 
F. Being charged with a felony under the laws of the State of North Carolina, or if a 

juvenile petition is filed, it would be a felony if the student was an adult. 
 

REMOVAL FROM A TEAM 
 It is understood that a student may be removed permanently from a team.  The 
removal from the team shall be made by the coach of the team, and the principal, who will 
meet and confer before any action is taken.  Causes for removal from a team may include, but 
not be limited to, the following: 

A. Illegal use or possession of alcohol, tobacco, or drugs not prescribed for the student by 
a doctor; 

B. Any major violation of Board Policy 4200 “Code of Student Conduct”; 
C. Repeated violations of team or school athletic policies; 
D. Misconduct by the student that involves law enforcement and results in a conviction, 

guilty plea, or no contest plea by the student, said conduct being during or after school 
hours.  Said violations shall not include infraction or minor traffic offenses; 

E. Verbal abuse or communication (including vulgarity or obscene language) toward any 
opponent, teammate, coach, referee, or any other person; 

F. Any physical assault on an opponent, teammate, coach, referee or other person of a 
serious nature; 

G. Continued or repeated acts of unsportsmanlike conduct after being warned by a coach 
or principal. 

 
The parties understand the terms of this agreement and agree to be bound by it.  The 

parties understand that if there is a part of the agreement that they do not understand, they 
can ask a coach, principal, or someone of their own choosing to read the agreement and 
explain it to them.  Therefore, the parties agree that they signed the agreement 
understanding what they are signing. 
 The parties further understand that any action involving suspension from a team or 
removal from a sport can only be disputed under Johnston County Board of Education 
Policy 4300: Student and Parent Grievances. 
 It is understood that the principal has the right to remove a student from all sports for 
the remainder of the school year for a substantial violation(s) of this agreement.  The 
principal’s decision can also only be disputed under Johnston County Board of Education 
Policy 4300: Student and Parent Grievances. 
 
 
 
STUDENT: _______________________ PARENT: ____________________ 
       or Guardian 
  
PRINCIPAL: ______________________ COACH: _____________________ 
 
SCHOOL: _________________________ DATE: _______________________ 
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                                          COACHING SUPPLEMENT                         Revised June, 2018 

INDIVIDUAL AGREEMENT REQUEST 2018 – 2019 
 

Please reference longevity and coaching supplement information to complete this contract. In 
order for coaches to receive a supplement in August, one copy of this contract must be sent to the Director 
of Athletics, Administrative Services on or before August 15, 2018(MS). 

Monthly supplements shall be earned on a 10-month basis, but may be paid in 10 or 12 
payments.  If you leave before your coaching duties are completed, a deduction will be made in your 
final paycheck to adjust “Earned Monies” for “Completed Duties”. 
 
NAME:_______________________________________SCHOOL:_______________________________ 
 
SOCIAL SECURITY NUMBER:  ________-_______-_________ 
 
Total number of prior years’ scholastic coaching experience for new coaches will be based on their 
Verification Form. Returning coaches will add one step from their last coaching contract. 

 
Total number of prior years scholastic coaching experience (in-state only) __________.  Use this number to 
determine longevity based on the longevity scale. For new coaches this will be based on their Verification 
Form. For returning coaches you will add one year from their last coaching contract. 

 
 
 
 
 
 
 
 

 
I certify that to the best of my knowledge the above information is correct and I understand that I will be held 
personally responsible by the Johnston County Board of Education for any overpayment resulting from my 
overstatement of services. 
 
______________________________________ ________________   
                             Coach’s Signature     Date 

                              COACHING SUPPLEMENT 
  

    

 Coaching                        
Assignment(s) 

Prior Years 
Coaching 

Experience (in-state 
or out-of-state) 

Salary Range/Step Yearly Coaching 
Supplement 

    / $ 
    / $ 
    / $ 
    / $ 
    / $ 
    Total $ 

 Coaching Longevity (If Applicable)     $ 

 2017-2018 Total Supplement     $ 

 2017-2018 Supplement Per Month  10 or 12 payments   $ 

                  LONGEVITY   

Coaching Assignment(s) Prior Years 
Coaching 

Experience (in-
state only) 

Longevity Amount 
(see longevity scale) 

1)   $ 
2)   $ 
Total Coaching Longevity (if applicable) $ 
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                                       SCHOLAR-ATHLETE TEAM AWARD 
*Please submit to the County Director of Athletics’ Office 

 
APPLICATION FOR TEAM AWARD 

 
PLEASE LIST ALL ATHLETES ON THE TEAM.  THE AWARD WILL BE GIVEN TO 
ANY TEAM WITH AN 84 OR HIGHER COMPOSITE GRADE AVERAGE FOR THE 
DESIGNATED GRADING PERIOD. 
 
SCHOOL: __________________________________ SPORT: ___________________ 
 
 
                NAME   AVERAGE             NAME   AVERAGE 
1.  16.  
2.  17.  
3.  18.  
4.  19.  
5.  20.  
6.  21.  
7.  22.  
8.  23.  
9.  24.  
10.  25.  
11.  26.  
12.  27.  
13.  28.  
14.  29.  
15.  30.  
   

TEAM AVERAGE: ___________ 
 

Citizenship Statement:  The above named students have exhibited outstanding citizenship 
and sportsmanship in his/her sport this season. 
 
NOTE:  Team managers should not be included.   
Please list averages to the nearest tenth (ex. 92.3) 
 
 
 
______________________________________ _______________________________
         Coach’s Signature       Principal’s Signature 
        

*Please submit this form to the Director of Athletics’ Office.    
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SCHOLAR-ATHLETE INDIVIDUAL AWARD 
*For School Use Only 

 
APPLICATION FOR INDIVIDUAL AWARD 

 
PLEASE LIST INDIVIDUAL ATHLETES WHO OBTAINED AN 86 OR HIGHER 
GRADE POINT AVERAGE FOR THE DESIGNATED GRADING PERIOD. 
 
SCHOOL: __________________________________ SPORT: ___________________ 
 
 
                NAME   AVERAGE             NAME   AVERAGE 
1.  16.  
2.  17.  
3.  18.  
4.  19.  
5.  20.  
6.  21.  
7.  22.  
8.  23.  
9.  24.  
10.  25.  
11.  26.  
12.  27.  
13.  28.  
14.  29.  
15.  30.  
   
Citizenship Statement:  The above named students have exhibited outstanding citizenship 
and sportsmanship in his/her sport this season. 
 
*This form is for school use only – do not send this form for individual scholar-athlete 
award applications to the Director of Athletics. 
 
 
 
______________________________________ _______________________________
         Coach’s Signature       Principal’s Signature 
     
     ___________ 

Date 
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Johnston County Public Schools 
 

ATHLETIC CONTEST EJECTION 
 NOTIFICATION 

 
 
SCHOOL: _____________________________________ DATE: ________________ 
 
STUDENT’S NAME: ____________________________ SPORT: _______________ 
 
EJECTION DATE/GAME: _______________________________________________ 
 
BRIEF DESCRIPTION OF CIRCUMSTANCES: 
 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 
 
 
 
 
________________________________ ____________________________________ 
                     COACH     ATHLETIC DIRECTOR 
 
 
 
      ____________________________________ 
       PRINCIPAL 
 
         
 
      ____________________________________
       DATE 
 

 
Revised July, 2012 
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Johnston County Public Schools 

 
COACH’S EJECTION FROM ATHLETIC CONTEST 

 NOTIFICATION 
 
 

 
SCHOOL: _____________________________________ DATE: ________________ 
 
COACH’S NAME: ____________________________ SPORT: _______________ 
 
EJECTION DATE/GAME: _______________________________________________ 
 
BRIEF DESCRIPTION OF CIRCUMSTANCES: 
 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 
 
 
 
 
________________________________ ____________________________________ 
                     COACH     ATHLETIC DIRECTOR 
 
 
 
      ____________________________________ 
       PRINCIPAL 
 
        
      ____________________________________
       DATE   

Revised July, 2012 
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Revised June, 2018 
JOHNSTON COUNTY SCHOOLS 

REQUEST FOR APPROVAL OF NON-FACULTY COACH            
 

School Name ____________________________________________________________ 
Requested Coaching Assignment/Sport _______________________________________                       
Applicant’s Name (Please Print) _____________________________________________ 
Applicant’s Mailing Address ________________________________________________ 
             _____________________________Telephone:___________ 
Applicant’s Social Security Number _________________________________________ 
Applicant’s Date of Birth _______________________________________________ 
Number of prior years paid scholastic coaching experience ________ 
Have you ever been a JCPS employee?______(Yes or No)  
If yes, did you coach in the JCPS?_____(Yes or No) If yes, how many years?_____ 
 
I understand that I will be paid minimum wage if approved for the above referenced 
coaching assignment.   
 
_______________________________                           ___________________________ 
Applicant’s Signature                        Date 
************************************************************************ 
I verify that I have been unable to employ a bona-fide faculty or an instructional staff 
member of our local education agency for appointment to the above named coaching 
position, and further verify that the above named applicant has been informed of the 
North Carolina High School Athletic Association and the North Carolina State Board of 
Education Athletic Rules and Regulations, including the sports season regulation.  I 
recommend this applicant as coach for: 
(Sport)__________________________ at ________________________________School 
for the_______________________ school year. 
 
This applicant has the appropriate credentials for this position. 
 
________________________________  ___________________________________ 
Principal’s Signature              Date         Athletic Director’s Signature             Date 
************************************************************************ 
APPROVAL OF NON-FACULTY COACH 
 
______________________________________ ______________________ 
JCPS Human Resources Director    Date Approved 
 
______________________________________ ______________________ 
JCPS Director of Athletics                                    Date Approved 
Non-Faculty coaches may not begin coaching (including practicing) until approval of this application. 
Non-Faculty coaches must complete the application/security process through our Human Resources 
office prior to employment. Non-Faculty coaches are required to complete the NFHS “Fundamentals 
of Coaching”, “Concussion In Sports” and CPR/AED certification prior to approval. Cheerleading 
coaches must have completed “Spirit Safety certification” on NFHSlearn.com 
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Non-Faculty Coaches Monthly Timesheet  
School Name   (Supervisor) 

1.Name   Address   
2. Description of Occupation & Funding   
3. Budget Position        Social Security Number   
 For    Month Beginning   END   
Day   of         
Month 

Calendar 
Month & Date Start Stop Start Stop 

Total Elapsed 
Time   This 

Job 

Complete 
Time on Other 

Activity 

Mon               
Tue               
Wed               
Thu               
Fri               
  TOTAL FOR FIRST WEEK   
Mon               
Tue               
Wed               
Thu               
Fri               
  TOTAL FOR SECOND WEEK   
Mon               
Tue               
Wed               
Thu               
Fri               
  TOTAL FOR THIRD WEEK   
Mon               
Tue               
Wed               
Thu               
Fri               
  TOTAL FOR FOURTH WEEK   
Mon               
Tue               
Wed               
Thu               
Fri               
  TOTAL FOR FIFTH WEEK   
TOTAL TIME WORKED FOR SCHOOL MONTH OR CALENDAR MONTH   
I hereby approve this statement of total hours worked and that 
the time indicated is correct.  

 

I hereby certify that the above report of time is a 
correct statement and includes hours worked 
each day for the period covered as indicated 
above. 
  

(Principal or Supervisor) (Date) (Employee) (Date) 
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Revised July, 2016 
 

JOHNSTON COUNTY SCHOOLS 
REQUEST FOR APPROVAL OF CLASSIFIED EMPLOYEE COACH 

 
Classified Employee’s Name:  ______________________________________________ 
 
School Name:  ___________________________________________________________ 
 
Current School Assignment:  ______________________________________________ 
 
Requested Coaching Assignment/Sport:  ____________________________________ 
 
ID Number:  _______________SSN:  xxx-xx-_____ School Year: ________________ 
 
I am requesting to serve as a coach in the position listed above.  I understand that I will 
be serving as a volunteer in this role and will not expect payment or compensatory time 
for these services.  I also understand that I will be provided a nominal payment of $750 to 
cover my expenses for serving in this role. 
 
________________________________________________________________________ 
                     Classified Employee’s Signature     Date 
************************************************************************ 
I verify that I have been unable to employ any faculty member of our local education 
agency other than the above-named classified employee for this coaching position.  I also 
verify that the classified employee has been informed of the North Carolina High School 
Athletic Association and the North Carolina State Board of Education Athletic Rules and 
Regulations, including the sports season regulation.  I recommend this classified 
employee for the following position: 
 ___________________________________________Coach at ___________________________School  
 
for the _____________________school year. 
 
______________________________________________________________________________________  
                     Principal’s Signature       Date 
************************************************************************ 
The above-named Classified Employee is approved to serve in this coaching position. 
 
______________________________________________________________________________________
JCS Human Resources Director’s Signature     Date 
 
______________________________________________________________________________________       
JCS Director of Athletics’ Signature                    Date 
 
Classified coaches may not begin coaching (including practicing) until approval of this application. 
Classified coaches are required to complete the NFHS “Fundamentals of Coaching”, “Concussion In 
Sports”, and CPR/AED certification prior to approval. Located at NFHSlearn.com 
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 Exhibit GBCA-E 
Effective: 10/12/99 

 
Voluntary Acceptance of an Extracurricular Duty 

 
 

Name __________________________________________________________ 
 
School _________________________________________________________ 
 
ID Number _____________________________________________________ 
 
Check the one that applies: 
 
_____ Teacher with 3 years or less experience 
 
Check all that apply: 
 
_____ I am voluntarily requesting an extracurricular assignment as 
 
 
 
_____ I voluntarily agree to accept an assignment to an extracurricular duty as 
determined by the school principal based on the operational needs of the 
school program. 
 
_____ I voluntarily agree to accept temporary assignments to extracurricular duties 
where deemed necessary by the school principal. 
 
 
 
 

            ______________________________ 
Teacher’s Signature 

 
      _____________________________ 
      Date 

 
    ______________________________ 

                        Witnessed by 
 
                         

C: Personnel File 
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Revised June, 2016 
 

JOHNSTON COUNTY SCHOOLS 
REQUEST FOR APPROVAL OF VOLUNTEER COACH 

 
School Name ____________________________________________________________ 
 
Requested Coaching Assignment/Sport ________________________________________ 
 
Applicant’s Name ________________________________________________________ 
Are you a current Johnston County School employee?_______ (yes or no) 
 
Applicant’s Mailing Address ________________________________________________ 
         
                                                ____________________________Telephone:___________ 
 
Applicant’s Social Security Number __________________________________________ 
 
Applicant’s Date of Birth ___________________________________________________ 
 
Number of prior years scholastic coaching experience ________. 
 
I understand that I will be volunteering if approved for the above referenced coaching assignment.   
 
_________________________________                          ___________________________ 
Applicant’s Signature                     Date 
 
*********************************************************************** 
I recommend this applicant as volunteer coach for (sport) ________________________at  
 
_______________________________School for the _______________school year. 
 
This applicant has the appropriate credentials for this position. 
 
__________________________________         _________________________________ 
Principal’s Signature                          Date Athletic Director’s Signature           Date                                  
 
 
APPROVAL OF VOLUNTEER COACH 
 
_______________________________ ______________________________ 
JCS Human Resources Director   Date Approved 
 
__________________________________ _________________________________ 
JCS Director of Athletics   Date Approved 
Volunteer coaches may not begin coaching (including practicing) until approval of this application. 
Volunteer coaches must complete the application/security process through our Human Resources 
office prior to volunteering.  Volunteers may not coach their own child/grandchild or other 
immediate family member. Volunteer coaches are required to complete the NFHS “Fundamentals of 
Coaching”, “Concussion In Sports”, and CPR/AED certification  prior to approval. Located at 
NFHSlearn.com  
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SCHOLAR-ATHLETE AWARD CERTIFICATE ORDER FORM 
 
 
 
TO:  Administrative Services 
  Attn. Brent Walston 
  Fax:  (919) 934.1114 
 
 
Scholar-Athlete certificates needed: 
 
Number of Scholar-Athlete  
Individual Award certificates needed ________  

(for individuals who are members of athletic teams and who obtain an 86 
or higher grade point average for the designated grading period regardless 
of the grade point average of the team) 

 
Number of Scholar-Athlete  
Team Recognition Award certifications needed ________  
(for individuals who are members of teams who received the scholar-athlete 
team award, 84 or higher grade point average)  
 

 
 
 
 

_________________________________       _______________  
Athletic Director’s Signature                 Date   

 
 
 

______________________________________ 
                                                        School 
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JCPS Attendance Waiver for Athletics 

 

Student Name and Grade ___________________________________________  

School Name ____________________________________________________         

To be considered, the following information must be included. 

• This form completed by principal or athletic director and signed by both 
• Transcript with complete scholastic data 
• Attendance record 
• Any correspondence of documents pertinent to this case 

(50% of absences must be medically documented) 

Please explain the extenuating circumstances concerning this case and reason why you believe a 
waiver should be granted. 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Athletic Director’s Signature ____________________________________Date ______________ 

Principal’s Signature___________________________________________Date______________ 

--------------------------------------------------------------------------------------------------------------------- 

 

 

 

JCPS Office Use Only 

Approved   Denied 

Signature of JCPS Official ________________________________Date_______ 
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SECTION 16 
MIDDLE/JUNIOR HIGH 

SCHOOL ATHLETICS IN 
THE NC PUBLIC 

SCHOOLS (PUBLISHED 
BY DEPT. OF PUBLIC 

INSTRUCTION) 
 
 
 

Revised July 2018 
 
 
 

http://www.ncpublicschools.org/curriculum/healthfulliving/athletics 
 
 
 
For questions, revisions, and comments concerning this manual please contact: 
 
Brent Walston 
Director of Athletics 
Johnston County Schools 
Voice:  (919) 934.6032; Ext. 8059 
Fax:     (919) 934.1114 
brentwalston@johnston.k12.nc.us   

mailto:brentwalston@johnston.k12.nc.us
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